2005-2006 PEIMS Data Standards

Section 2: Data Submission Requirements

203 SCHOOL LEAVER DATA – STUDENT

2009-2010 Data Standards Change Document - Section 2 Data Submission Requirements

	Version
	Record #
	Change
	2008-2009 Late Addendum Version
	2009-2010 Addendum Version



	P
	011
ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT
	Revision

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  The fiscal agent does not report a record for each shared services arrangement member district.  Each district, whether fiscal agent or member, reports its own 011 record(s). 


	symbol 110 \f "Wingdings" \s 8 \h  The fiscal agent does not report a record for each shared services arrangement member district.  Each district, whether fiscal agent or member, reports its own 011 record(s). This is different from the 033 record reporting, where only the fiscal agent reports the 033 record details.


	P
	011
ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT
	Addition

New bullet
	None
	symbol 110 \f "Wingdings" \s 8 \h  When the fiscal agent enters its own 011 records, the fiscal agent reports a record for each shared services arrangement regardless of whether it participates as a member. 



	P
	011
ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT
	Addition

New bullet
	None
	DISTRICT-ID is the fiscal agent district ID number.  The fiscal agent district is responsible for reporting:

· the actual financial data for the prior school year for the shared services arrangement, and

· personnel, payroll, and responsibility information for all administrative and all itinerant employees who are paid by the fiscal agent, whether or not these employees are shared by the member districts.

	M
	011
ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT
	Addition

New Example
	None
	Example 3 (see page 22  at end of document)

	M
	011
ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT
	Addition

New Example
	None
	Example 4 (see page 23 at end of document)

	M
	011
ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT
	Addition

New Example
	None
	Example 5 (see page 24 at end of document)

	P
	030
DISTRICT FINANCE DATA-BUDGET
	Revision


	Option to Change the Start Date of the Fiscal Year

In order to change the fiscal year start date to July 1, 2009, districts must file with TEA no later than June 30, 2008, a Notification of Intent to Change the Fiscal Year Start Date to July 1, 2009.  This form (FIN-003) is available on the TEA website at http://www.tea.state.tx.us/school.finance/audit/FIN_003.pdf.
	Option to Change the Start Date of the Fiscal Year

In order to change the fiscal year start date to July 1, 2010, districts must file with TEA no later than June 30, 2009, a Notification of Intent to Change the Fiscal Year Start Date to July 1, 2010.  This form (FIN-003) is available on the TEA website at http://www.tea.state.tx.us/school.finance/audit/FIN_003.pdf.

	P
	032
DISTRICT FINANCE DATA-ACTUAL
	Revision:

Revised bullet


	Option to Change the Start Date of the Fiscal Year

In order to change the fiscal year start date to July 1, 2009, districts must file with TEA no later than June 30, 2008, a Notification of Intent to Change the Fiscal Year Start Date to July 1, 2009.  This form (FIN-003) is available on the TEA website at http://www.tea.state.tx.us/school.finance/audit/FIN_003.pdf.
	Option to Change the Start Date of the Fiscal Year

In order to change the fiscal year start date to July 1, 2010, districts must file with TEA no later than June 30, 2009, a Notification of Intent to Change the Fiscal Year Start Date to July 1, 2010.  This form (FIN-003) is available on the TEA website at http://www.tea.state.tx.us/school.finance/audit/FIN_003.pdf.

	M
	032
DISTRICT FINANCE DATA-ACTUAL
	Addition

New Example
	None
	Example 3 (see page 25 at end of document)

	M
	032
DISTRICT FINANCE DATA-ACTUAL
	Addition

New Example
	None
	Example 4 (see page 27 at end of document)

	M
	032
DISTRICT FINANCE DATA-ACTUAL
	Addition

New Example
	None
	Example 5 (see page 28 at end of document)

	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Revision:

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  PEIMS collects actual financial information for shared services arrangements. All reporting is done by the fiscal agent district. Information is reported about each member district, with type of shared services arrangement, Resource Guide fund code, fiscal year, and actual amount.
	symbol 110 \f "Wingdings" \s 8 \h  PEIMS collects actual financial information for shared services arrangements (SSA).  Each fiscal agent district does all SSA reporting.  Information is reported about each member district, with type of shared services arrangement, Resource Guide fund code, fiscal year, and actual amount.



	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Revision:

Revised bullet


	symbol 110 \f "Wingdings" \s 8 \h  Regional Day Schools for the Deaf do not report 033 records.
	symbol 110 \f "Wingdings" \s 8 \h  Regional Day Schools for the Deaf do not report 033 records for the 2008-2009 fiscal year financial reporting. 



	P
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Revision

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  Charter school districts do not report 033 records.  Each charter school reports its own share of SSA expenses on its own 032 record.


	symbol 110 \f "Wingdings" \s 8 \h  Charter school districts do not report 033 records.  Each charter school reports its own share of SSA expenses on its own 032 record.  The fiscal agent of a shared service arrangement is responsible for providing the information necessary for a charter school to record the transactions in the charter school accounts as if the charter school had spent the funds directly.


	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Addition

New Bullets
	None
	symbol 110 \f "Wingdings" \s 8 \h  Shared Service Arrangement fiscal agents should send expenditure reports to each SSA member district showing the 033 record reporting that will be done on behalf of that SSA member district.  Fiscal agent district’s can use EDIT+ report PRFBD001 – Actual SSA Financial Summary by Fund and SSA Type as a starting point for distribution of the relevant expenditures on behalf of SSA members.



	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Addition

New Bullets
	None
	symbol 110 \f "Wingdings" \s 8 \h  Additional information regarding the reporting requirements for Shared Service Arrangements can be found at this link.  http://ritter.tea.state.tx.us/school.finance/audit/resguide13/index.html 



	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Addition

New Bullets
	None
	symbol 110 \f "Wingdings" \s 8 \h  Early Notice of reporting changes relative to the 2010-2011 PEIMS Submission 2 SSA data reporting.  Beginning with the 2009-2010 fiscal year financial reporting, Regional Day School Programs for the Deaf are specifically approved by the Texas Education Agency Department of IDEA Coordination as a Shared Service Arrangement and consist of at least two school districts.  All Regional Day School Programs for the Deaf are defined by TEA as Shared Service Arrangements.  All Regional Day School Programs for the Deaf are required to report 033 records for their member districts.

symbol 110 \f "Wingdings" \s 8 \h  If a RDSPD member district receives Average Daily Attendance funds for an enrolled student and pays a fiscal agent for RDSPD services, then those expenditures should be reported by the member district on a 032 financial actual record using OBJECT-CODE 6492.  

symbol 110 \f "Wingdings" \s 8 \h  If a fiscal agent district returns SSA money or unspent funds to a SSA member district, then the fiscal agent district will report the return of those funds as an expenditures on the fiscal agent’s 032 financial actual records using OBJECT-CODE 6493. 



	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Addition

New Example
	None
	Example 2 (see page 30 at end of document)

	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Addition

New Example
	None
	Example 3 (see page 31 at end of document)

	M
	033
DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL
	Addition

New Example
	None
	Example 4 (see page 32 at end of document)

	P
	040
040 STAFF DATA - IDENTIFICATION/DEMOGRAPHIC
	Addition:

New bullet


	040 STAFF DATA - IDENTIFICATION/DEMOGRAPHIC

None
	040 STAFF DATA - IDENTIFICATION/DEMOGRAPHIC

symbol 110 \f "Wingdings" \s 8 \h  ETHNICITY-CODE (E0005) indicates the one ethnicity choice from PEIMS code table C014 that best describes the staff member employed by the school district. This information will be used to bridge the staff member’s ethnicity for longitudinal reporting from the 1977 federal standard to the new federal standard for the 2009 – 2010 school year only.   

	P
	043 STAFF DATA - DEMOGRAPHIC
	Revision:

Revised record layout
	043 STAFF DATA – DEMOGRAPHIC

043 Record Layout
	043 STAFF DATA – DEMOGRAPHIC

043 record Layout revised to add new ethnicity/race data elements.  See revised record layout at the end of this document on page 34.

	P
	043 STAFF DATA - DEMOGRAPHIC
	Addition:

New bullet


	043 STAFF DATA - DEMOGRAPHIC
	043 STAFF DATA - DEMOGRAPHIC

symbol 110 \f "Wingdings" \s 8 \h  Beginning with the 2009-2010 school year staff ethnicity and race must be reported using the new federal standard required for reporting to the United States Department of Education (USDE).  School districts are to report the results of the following two-part question for each staff member employed by the district.  See Appendix F of the PEIMS Data Standards for additional information.  In Appendix F is a standardized form that is to be used by all Texas public schools to collect this information.

See ethnicity/race questionaire at the end of this document under the 043 record layout on page 34.

	P
	043 STAFF DATA - DEMOGRAPHIC
	Revision:

Revised Example
	Example
	Example

Revised to include new ethnicity and race reporting.

	P
	090
STAFF DATA – RESPON-SIBILITY
	Revision:

Complete revision of  Record Layout, Bullets, and Examples
	090 STAFF DATA – RESPONSIBILITY


	090 STAFF DATA – RESPONSIBILITY

See 090 record layout, instructions, and examples at the end of this document on pages 36 - 73.

	A
	090
STAFF DATA – RESPON-SIBILITY
	Revision:

Bullet corrected due to re-instatement of the Population Served Code
	
	Purpose

Information from the 090 record is used to calculate partial FTE and base pay for each reported staff responsibility.  Numerous reports are created summarizing that information by district, campus, role, and/or service id.

The AEIS Teacher FTE by Program is calculated using teacher responsibility information from the 090 record.  The value reported for the Population Served Code for a particular service is the basis for deriving this information by program.  



	M
	090
STAFF DATA – RESPON-SIBILITY
	Revision:

Revised bullet.
	· Detailed schedules are not reported on the 090 record for Instructional Educational Aides (033), certified interpreters (036) and non-certified Interpreters (037).  Instead, a 090 record is submitted showing the total monthly minutes the staff person serves in that role.  Generic aide and interpreter SERVICE-IDs are available for the record.  NUMBER-STUDENTS-IN-CLASS should be reported as 0 for these roles.  The number of students in the class should be reported on the teacher-of-record 090 record.   See Examples #12 and #14.


	· Detailed schedules are not reported on the 090 record for Instructional Educational Aides (033) and certified interpreters (036)).  Instead, a 090 record is submitted showing the total monthly minutes the staff person serves in that role.  Generic aide and interpreter SERVICE-IDs are available for the record.  NUMBER-STUDENTS-IN-CLASS should be reported as 0 for these roles.  The number of students in the class should be reported on the teacher-of-record 090 record. See Examples #12 and #14.



	A
	090
STAFF DATA – RESPON-SIBILITY
	Re-Instatement of Population Served Code Instructions 
	· For all ROLE-IDs not listed in edit 0900B, only the elements shown below should be reported.

· RECORD-TYPE-CODE

· DISTRICT-ID

· STAFF-ID

· CAMPUS-ID

· ROLE-ID

· POPULATION-SERVED-CODE

· SERVICE-ID


	· For all ROLE-IDs not listed in edit 0900B, only the elements shown below should be reported.

· RECORD-TYPE-CODE

· DISTRICT-ID

· STAFF-ID

· CAMPUS-ID

· ROLE-ID

· POPULATION-SERVED-CODE

· SERVICE-ID



	A
	090
STAFF DATA – RESPON-SIBILITY
	Re-Instatement of Population Served Code Instructions 
	· POPULATION-SERVED-CODE does not necessarily identify the program eligibility of the students who receive the service.  A scheduled classroom service will have a single POPULATION-SERVED-CODE value (e.g. "01" for regular students) despite the fact that members of other student populations happen to be served in the class.  The same holds true for non-classroom services.  It is only when the service has been tailored for a special population that POPULATION-SERVED-CODE should be given values that apply to special student populations. 
· The correct value of POPULATION-SERVED-CODE is determined by the population for which the service was designed, not by the student population that receives a service.  If two or more populations are being served, only one record should be reported, using the population for which the service was designed.  

	Population Served Code

· POPULATION-SERVED-CODE does not necessarily identify the program eligibility of the students who receive the service.  A scheduled classroom service will have a single POPULATION-SERVED-CODE value (e.g. "01" for regular students) despite the fact that members of other student populations happen to be served in the class.  The same holds true for non-classroom services.  It is only when the service has been tailored for a special population that POPULATION-SERVED-CODE should be given values that apply to special student populations. 
· The correct value of POPULATION-SERVED-CODE is determined by the population for which the service was designed, not by the student population that receives a service.  If two or more populations are being served, only one record should be reported, using the population for which the service was designed.  


	A
	090
STAFF DATA – RESPON-SIBILITY
	Re-Instatement of Population Served Code Instructions 
	The High School Equivalency Program (HSEP) is authorized under Section 29.087 of the Texas Education Code (TEC) and Chapter 89, Subchapter DD of the Texas Administrative Code. This program has no relationship to TEC Chapter 37, Subchapter A, Alternative Settings for Behavior Management. Only those school districts that have applied and been approved by the agency may operate HSEPs. The HSEP leads to a Certificate of High School Equivalency. Eligible participants must be 16 or older at the beginning of the semester or school year. The grade level is wherever the students are in their educational progress, and the population served is usually regular, unless the district is using compensatory funds for this program. The SERVICE-ID is SR000008. Certain circumstances warrant use of MULTI-SERVICE-INDICATOR-CODE 1 on the 090 record to show that more than one course is being taught during a particular time period. For example, a plan can be made so that students may enroll in certain courses that the HSEP instructor is qualified to teach. The teacher then documents these students’ mastery of the specific courses to the same degree of rigor that applies in other sections of the same courses. A HSEP student earns ADA only for the actual number of contact hours the student attends.
	· The High School Equivalency Program (HSEP) is authorized under Section 29.087 of the Texas Education Code (TEC) and Chapter 89, Subchapter DD of the Texas Administrative Code.  This program has no relationship to TEC Chapter 37, Subchapter A, Alternative Settings for Behavior Management.  Only those school districts that have applied and been approved by the agency may operate High School Equivalency Programs (HSEP).  The HSEP leads to a Certificate of High School Equivalency.  Eligible participants must be 16 or older at the beginning of the semester or school year.  The grade level is wherever the students are in their educational progress.  The POPULATION-SERVED-CODE is usually 01-Regular, unless the district is using compensatory funds for this program.  The SERVICE-ID is SR000008.  Certain circumstances warrant use of records with duplicate CLASS-IDs to show that more than one course is being taught during a particular time period.  For example, a plan can be made so that students may enroll in certain courses that the HSEP instructor is qualified to teach.  The teacher then documents these students’ mastery of the specific courses to the same degree of rigor that applies in other sections of the same courses.  A HSEP student earns ADA only for the actual number of contact hours the student attends.



	M
	090
STAFF DATA – RESPON-SIBILITY
	Revision:

Revised bullet.
	· Instructional Educational Aides and Certified and non-Certified Interpreters should report NUMBER-STUDENTS-IN-CLASS as 0.  See Examples #12 and #14.


	· Instructional Educational Aides and Certified Interpreters should report NUMBER-STUDENTS-IN-CLASS as 0.  See Examples #12 and #14.



	A
	090
STAFF DATA – RESPON-SIBILITY
	Revision:

Revised chart.
	Chart B:  Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, by Asterisk Indicator


	Chart B:  Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, by Asterisk Indicator

Include reference to the 510 Flexible Attendance record and allow for grade 7 and 8 reporting of CTE attendance.

	M
	090
STAFF DATA – RESPON-SIBILITY
	Revision:

Revised bullet.
	ROLE-ID VS. SERVICE-ID MATRIX

037-Non-Certified Interpreter
	ROLE-ID VS. SERVICE-ID MATRIX

(Reference to Role ID 037 removed.)

	M
	090
STAFF DATA – RESPON-SIBILITY
	Revision:


	090 STAFF DATA – RESPONSIBILITY

Example #9

	090 STAFF DATA – RESPONSIBILITY

Example #9
Delete invalid Service ID 12099200 and replace with N1295002 Career Preparation II.  

Change Work Based Learning to Career Preparation.

	M
	090
STAFF DATA – RESPON-SIBILITY
	Revision:


	090 STAFF DATA – RESPONSIBILITY

Example #14

	090 STAFF DATA – RESPONSIBILITY

Example #14
Delete references to ROLE-ID 037 Non-Certified Interpreter.

	P, M
	101
STUDENT DATA – DEMOGRA-PHIC
	Revision:

Revised Record Layout
	101 STUDENT DATA – DEMOGRAPHIC

101 Record Layout
	101 STUDENT DATA – DEMOGRAPHIC

101 Record Layout 

See page 74 at the end of this document.

Delete Even Start Indicator Code from 101 record.

	M
	101
STUDENT DATA – DEMOGRA-PHIC
	Addition:

New bullet and chart
	None
	STUDENT-ATTRIBUTION-CODEs 13-24 are reserved for districts and charter schools that serve students in Texas Juvenile Probation Commission, Texas Youth Commission, and Residential Treatment facilities.  

Summary of new codes 13-24  in C161 STUDENT-ATTRIBUTION-CODE.  

Code

Facility

Court-ordered?

Regularly assigned to district?

Yes

No

Yes

No

13

TJPC

X

X

14

TJPC

X

X

15

TJPC

X

X

16

TJPC

X

X

17

TYC

X

X

18

TYC

X

X

19

TYC

X

X

20

TYC

X

X

21

Residential treatment facility

X

X

22

Residential treatment facility

X

X

23

Residential treatment facility

X

X

24

Residential treatment facility

X

X



	P
	101
STUDENT DATA – DEMOGRA-PHIC
	Revision:

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  When reporting the CAREER-AND-TECHNICAL-ED-IND-CD:

For Submission 1, the CAREER-AND-TECHNICAL-ED-IND-CD is reported based on the student’s terms of enrollment as identified by the AS-OF-STATUS-CODE. For example, if the student was only enrolled during the School-Start Window (AS-OF-STATUS-CODE “C”) and was a participant in the Career and Technical program, then the student’s applicable CAREER-AND-TECHNICAL-ED-IND-CD of “1”, “2”, or “3” would be reported.   Likewise, if the student was enrolled in the prior year and not at all in the current year (AS-OF-STATUS-CODE “A”), then the CAREER-AND-TECHNICAL-ED-IND-CD must be “0”.  (See the CTE Fall Decision Chart on page 2.69.)
	symbol 110 \f "Wingdings" \s 8 \h  When reporting the CAREER-AND-TECHNICAL-ED-IND-CD:

For Submission 1, the CAREER-AND-TECHNICAL-ED-IND-CD is reported as a “1”, “2”, or “3” only for those students enrolled on the snapshot date (AS-OF-STATUS-CODEs B, D, or F). For example, if the student was only enrolled during the School-Start Window (AS-OF-STATUS-CODE “C”) and was a participant in the Career and Technical program, then the student’s applicable CAREER-AND-TECHNICAL-ED-IND-CD would be “0”.   Likewise, if the student was enrolled in the prior year and not at all in the current year (AS-OF-STATUS-CODE “A”), then the CAREER-AND-TECHNICAL-ED-IND-CD must be “0”.  (See the CTE Fall Decision Chart in the 101 record instructions.)  

	P
	101
STUDENT DATA – DEMOGRA-PHIC
	Addition:

New bullets  
	101 STUDENT DATA – DEMOGRAPHIC

None
	101 STUDENT DATA - DEMOGRAPHIC

symbol 110 \f "Wingdings" \s 8 \h  ETHNICITY-CODE (E0005) indicates the one ethnicity choice from PEIMS code table C014 that best describes the student enrolled in the school district. This information will be used to bridge the students’ ethnicity for longitudinal reporting from the 1977 federal standard to the new federal standard for the 2009 – 2010 school year only.   

Note:  For the 2009-2010 school year only, students who are reported in Submission 1 as AS-OF-STATUS-CODE “A” will not be reported using the new ethnicity and race data reporting requirements.  These students will be reported with the HISPANIC-LATINO-CODE, AMERICAN-INDIAN-ALASKA-NATIVE-CODE, ASIAN-CODE, BLACK-AFRICAN AMERICAN-CODE, NATIVE-HAWAIIAN-PACIFIC-ISLANDER-CODE, and WHITE-CODE being blank.  This rule will be removed for the 2010-2011 school year.  
symbol 110 \f "Wingdings" \s 8 \h  Beginning with the 2009-2010 school year, student ethnicity and race must be reported using the new federal standard required for reporting to the United States Department of Education (USDE). School districts are to report the results of the following two-part question for each student enrolled in the district.  See Appendix F of the PEIMS Data Standards for additional information.  In Appendix F is a standardized form that is to be used by all Texas public schools to collect this information.

 symbol 110 \f "Wingdings" \s 8 \h  Beginning with the 2010-2011 school year, PEIMS data element ETHNICITY-CODE (E0005) will be removed from this record and districts will only report the ethnicity results of the questions above for each of the students that are enrolled.  

See ethnicity/race questionnaire at the end of this document under the 101 record layout on page 64.

	A
	101
STUDENT DATA – DEMOGRA-PHIC 
	Revision:

Revised chart
	Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, 
By Asterisk Indicator


	Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, 
By Asterisk Indicator

Include reference to the 510 Flexible Attendance record and allow for grade 7 and 8 reporting of CTE attendance.

	P, M
	101
STUDENT DATA – DEMOGRA-PHIC
	Revised Example
	101 STUDENT DATA - DEMOGRAPHIC
Example 1
	101 STUDENT DATA - DEMOGRAPHIC
Example 1

Revised to include ethnicity/race reporting changes – See example on page 75.

Delete Even Start Indicator Code.

	P, M
	101
STUDENT DATA - DEMOGRAPHIC
	Revised Example
	101 STUDENT DATA - DEMOGRAPHIC
Example 2
	101 STUDENT DATA - DEMOGRAPHIC
Example 2

Revised to include ethnicity/race reporting changes – See example on page 78.

Delete Even Start Indicator Code.

	P, M
	101
STUDENT DATA - DEMOGRAPHIC
	Revised Example
	101 STUDENT DATA - DEMOGRAPHIC
Example 3
	101 STUDENT DATA - DEMOGRAPHIC
Example 3

Revised to include ethnicity/race reporting changes – See example on page 81.

Delete Even Start Indicator Code.

	M
	101
STUDENT DATA - DEMOGRAPHIC
	Deleted Bullets.
	101 STUDENT DATA - DEMOGRAPHIC
symbol 110 \f "Wingdings" \s 8 \h  EVEN-START-INDICATOR-CODE is to be used by those districts operating Even Start programs either directly or under contract with a community based organization.  Districts operating Even Start programs should enroll and report in PEIMS all students served.  Even Start students who are not actually placed in a state-approved grade level (PK-12) should be coded with a GRADE-LEVEL-CODE of EE and should only be reported on the Fall Snapshot.  These students do not earn ADA because they do not meet the age and eligibility requirements.  The exception to this is three year olds receiving Special Education services who are in membership.  All other Even Start students who are in a state-approved grade level (PK-12) are reported on all three submissions of the 101 record.  Additional Even Start program information is available on the TEA website at http://www.tea.state.tx.us/adult/programs/evenstart.html. 

symbol 110 \f "Wingdings" \s 8 \h  Even Start is a Title 1 Part B grant program whose purpose is to help break the cycle of poverty and illiteracy for families who are most in need of family literacy services.  Even Start participants are identified based on the following criteria: low income based on federal poverty guidelines, low literacy, or lack of high school diploma/GED; who have children between the ages of birth to age 7.  These participants are identified by local Even Start programs based on their criteria for selection of most in need which are based on the above mentioned criteria in addition to other at-risk factors.  Families with children who qualify for free and reduced lunch and meet the above mentioned criteria can participate in an Even Start program.  Contact your local Even Start coordinator for selection criteria or to determine if a student is in fact participating in your districts Even Start program.  To determine if your school district is participating in an Even Start program and who the local contact person is visit the TEA website at http://www.tea.state.tx.us/adult/programs/evenstart.html.

symbol 110 \f "Wingdings" \s 8 \h  For questions regarding the Even Start program, please contact the Harris County Department of Education at (866) 696-4233.


	101 STUDENT DATA - DEMOGRAPHIC
Deleted.

Deleted

Deleted

	P, A
	110
STUDENT DATA - ENROLLMENT
	Revision:

Chart
	Limited english proficient decision chart
	Limited english proficient decision chart

Chart was amended to better explain the coding related to Parental Permission Code A.
Chart was corrected for uniformity of decision points.

	M
	110
STUDENT DATA - ENROLLMENT
	Revised Example
	TITLE-I-PART-A-INDICATOR-CODE 8 indicates that Austin attends a Title I, Part A schoolwide program school but not participate in the Title I, Part A program.
	TITLE-I-PART-A-INDICATOR-CODE 8 indicates that Austin attends a Title I, Part A schoolwide program school but does not participate in the Title I, Part A program.   

	M
	110 STUDENT DATA - ENROLLMENT
	Revised Bullet
	symbol 110 \f "Wingdings" \s 8 \h  The Early Education (EE) grade level includes Early Childhood Intervention (ECI), Preschool Program for Children with Disabilities, Head Start, Even Start, and other programs for students not actually placed in a state-approved grade level (PK-12).  Migrant three-and-four-year-olds served in a home-based early childhood program funded wholly or in part by Title I, Part C (Migrant) funds (e.g., the Building Bridges Program) should also be coded EE.


	symbol 110 \f "Wingdings" \s 8 \h  The Early Education (EE) grade level includes Early Childhood Intervention (ECI), Preschool Program for Children with Disabilities, Head Start, and other programs for students not actually placed in a state-approved grade level (PK-12).  Migrant three-and-four-year-olds served in a home-based early childhood program funded wholly or in part by Title I, Part C (Migrant) funds (e.g., the Building Bridges Program) should also be coded EE.



	M
	163
STUDENT DATA - SPECIAL EDUCATION
	New Bullet
	None
	symbol 110 \f "Wingdings" \s 8 \h  The TRANSPORTATION-INDICATOR-CODE is reported for all special education students who received, or are scheduled to receive, special transportation services (due to his or her disability) during the current school semester.  If a SSA member district provides transportation, and the SSA fiscal agent reports PEIMS data, the fiscal agent should also report transportation PEIMS data for that RDSPD student.  This is for PEIMS purposes only and is separate from transportation reimbursement.



	M
	163
STUDENT DATA - SPECIAL EDUCATION
	Revised Bullets
	Regional Day School Program for the Deaf Reporting Requirements:
symbol 110 \f "Wingdings" \s 8 \h  PEIMS data must be reported for each student served by the Regional Day School Program for the Deaf (RDSPD).

1. The RDSPD is part of an LEA special education program which receives additional state funds, and usually includes students from more than one LEA.

2. The fiscal agent for the RDSPD is often the district where students attend classes.  There are some exceptions to this, such as Education Service Center (ESC) RDSPD fiscal agents (ESCs XIII and XV).

	Regional Day School Program for the Deaf Reporting Requirements:
symbol 110 \f "Wingdings" \s 8 \h  PEIMS data must be reported for each student served by the Regional Day School Program for the Deaf (RDSPD).

1.  The RDSPD is part of an LEA special education program which receives additional state funds, and usually includes students from more than one LEA.  Note: The new TEA RDSPD SSA Procedures document requires all SSAs to include two or more LEAs.  

2. The fiscal agent for the RDSPD is often the district where students attend classes.  There are some Education Service Centers (ESC) that serve as RDSPD fiscal agents.



	M
	163
STUDENT DATA - SPECIAL EDUCATION
	Revised Bullets
	symbol 110 \f "Wingdings" \s 8 \h  Please note the following guidelines for the reporting of PEIMS data on RDSPD students:

1. Only one district may report PEIMS data on RDSPD student.

2. If there are sending and receiving districts involved, an agreement should be made between the two districts regarding which district will report PEIMS data.  It is recommended that this agreement be in writing.
3. It is also recommended that the RDSPD fiscal agent report PEIMS data for students served, except for itinerant students.

4. The RDSPD students who are in the RDSPD program less than 50% of the time (RDSPD code “1”) may also generate average daily attendance (ADA) based on their special education instructional setting code.  These general education funds in regular education and in regular special education can be used to supplement the costs of the RDSPD program.


	symbol 110 \f "Wingdings" \s 8 \h  Please note the following guidelines for the reporting of PEIMS data on RDSPD students:

1. Only one district may report PEIMS data on a RDSPD student.

2.  If there are sending and receiving districts involved, an agreement must be made between the two districts regarding which district will report PEIMS data.  Note: The new RDSPD SSA Procedures require this to be addressed in the SSA contract.
3.  All RDSPD students who are in the RDSPD program may generate average daily attendance (ADA) based on their special education instructional setting code.  These general education funds in regular education and in regular special education can be used to supplement the costs of the RDSPD program.



	M
	163
STUDENT DATA - SPECIAL EDUCATION
	Revised Bullets
	Disability Criteria for Regional Day School for the Deaf Students:

symbol 110 \f "Wingdings" \s 8 \h  All students in the RDSPD must have a disabling condition of AI (03) (Auditory Impairment) as either their primary, secondary, or tertiary condition.  This must reflect exactly what the ARD/IEP states.

1. If a RDSPD student is deaf-blind, the disabling condition should be coded as AI (03) and D-B (05) in appropriate order of disabling condition.  Please refer to fatal edit 16322.

2. If the student has a visual and auditory impairment, the data reported in PEIMS should match that submitted on the January Registration of Students with Visual Impairments.  These data are used to generate special funds for students with visual impairments.


	Disability Criteria for Regional Day School for the Deaf Students

symbol 110 \f "Wingdings" \s 8 \h  All students in the RDSPD must have a disabling condition of AI (03) (Auditory Impairment) as either their primary, secondary, or tertiary condition.  This must reflect exactly what the ARD/IEP states.

symbol 110 \f "Wingdings" \s 8 \h  If a RDSPD student is deaf-blind, the disabling condition should be coded as AI (03) and D-B (05) in appropriate order of disabling condition.  See fatal edit 16322.



	M
	163
STUDENT DATA - SPECIAL EDUCATION
	Deleted Bullets
	Additional Information on Reporting RDSPD Students:
symbol 110 \f "Wingdings" \s 8 \h  The TEA Deaf Services Division’s annual letter on PEIMS Reporting for Regional Day School Programs for the Deaf (RDSPD) can be accessed at the following URL:  http://www.tea.state.tx.us/deaf/peimsdl.html .

1. Information on Deaf Services can be accessed by visiting the Deaf Services Division webpage on the TEA website.


	Deleted

	P
	169 STUDENT DATA - CAREER AND TECHNICAL EDUCATION (CTE) PROGRAM
	Revision:

Record Layout 
	DAY-CARE-CTE-support-services 
	DAY-CARE-CTE-support-services data element deleted.

	M
	405
SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
	Revision:

Revised Record Layout
	405 SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
	405 SPECIAL EDUCATION ATTENDANCE DATA – STUDENT

Add REG-DAY-SCH-PROG-DEAF-CODE (E0833) to the 405 record three times; once in each set of Instructional Setting Code, Eligible Days Present in Instr Setting, and Excess Hours in Instructional Setting.  See Record Layout at the end of this document on page 83.

	M
	405
SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
	New Bullets
	None
	Reporting Regional day School Program for the Deaf Student Reporting Requirements

symbol 110 \f "Wingdings" \s 8 \h  Please note the following guidelines for the reporting of PEIMS data on RDSPD students:

1. Only one district may report PEIMS data on a RDSPD student.

2. If there are sending and receiving districts involved, an agreement must be made between the two districts regarding which district will report PEIMS data.  Note: The new RDSPD SSA Procedures require this to be addresses in the SSA contract.

3. All RDSPD students who are in the RDSPD program may generate average daily attendance (ADA) based on their special education instructional setting code.  These general education funds in regular education and in regular special education can be used to supplement the costs of the RDSPD program.

symbol 110 \f "Wingdings" \s 8 \h  Regional Day School Program for the Deaf Students who are age and residence eligible and are in membership are reported with a 405 record with the REG-DAY-SCH-PROG-DEAF-CODE is reported as a “3”.

	M
	405
SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
	Revision:

Revised Example
	405 SPECIAL EDUCATION ATTENDANCE DATA – STUDENT

Example 1
	405 SPECIAL EDUCATION ATTENDANCE DATA – STUDENT

Example 1 -  Add REG-DAY-SCH-PROG-DEAF-CODE (E0833).

	M
	405
SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
	Revision:

Revised Example
	405 SPECIAL EDUCATION ATTENDANCE DATA – STUDENT

Example 2
	405 SPECIAL EDUCATION ATTENDANCE DATA – STUDENT

Example 2 -  Add REG-DAY-SCH-PROG-DEAF-CODE (E0833).

	M
	405
SPECIAL EDUCATION ATTENDANCE DATA - STUDENT
	Revision:

Revised Example
	405 SPECIAL EDUCATION ATTENDANCE DATA – STUDENT

Example 3
	405 SPECIAL EDUCATION ATTENDANCE DATA – STUDENT

Example 3 -  Add REG-DAY-SCH-PROG-DEAF-CODE (E0833).

	P, A
	415
COURSE COMPLETION DATA - STUDENT
	Revision:

Revised Record Layout
	415 COURSE COMPLETION DATA - STUDENT
	415 COURSE COMPLETION DATA – STUDENT

Add ATC-INDICATOR-CODE to record layout.
Delete DISTANCE-LEARNING-INDICATOR-CODE.
See “415 COURSE COMPLETION DATA – STUDENT Record Layout” found on page 74 at the end of this document.

	P
	415
COURSE COMPLETION DATA - STUDENT
	Addition:

Bullet added to 
	None
	symbol 110 \f "Wingdings" \s 8 \h  The ATC-INDICATOR-CODE indicates a high school course for which college credit may be awarded by a post-secondary institution under the conditions of a local articulation agreement or the statewide Advanced Technical Credit (ATC) program agreement.


Dual Credit courses are not to be reported as local or statewide articulated (ATC) credit.  Likewise, ATC courses are not to be reported as dual credit courses.  These rules are enforced by fatal edits.

	A
	415
COURSE COMPLE-TION DATA - STUDENT
	Revision:

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  A COURSE-SEQUENCE-CODE, PASS/FAIL-CREDIT-INDICATOR-CODE, DISTANCE-LEARNING-INDICATOR-CODE, and DUAL-CREDIT-INDICATOR-CODE must be reported for each SERVICE-ID.
	symbol 110 \f "Wingdings" \s 8 \h  A COURSE-SEQUENCE-CODE, PASS/FAIL-CREDIT-INDICATOR-CODE, and DUAL-CREDIT-INDICATOR-CODE must be reported for each SERVICE-ID.

	A
	415
COURSE COMPLETION DATA - STUDENT
	Deletion:

Deleted bullet
	symbol 110 \f "Wingdings" \s 8 \h  Distance learning is the process of extending learning, or the delivery of instructional resource-sharing opportunities, to locations away from a classroom, building or site, to another classroom, building, or site, by using telecommunications services [such as satellite, instructional television (ITV), videoconferencing, and/or the Internet].  In order for a class to be considered a distance learning class, telecommunications media must be used as the primary delivery method (at least 50% or more of the class) and the class must include real-time communication between the instructor and the student.  The capability for instructor/student interaction must be possible during scheduled course instruction.
	None

	A
	415
COURSE COMPLETION DATA - STUDENT
	Revision:

Revised example
	415 COURSE COMPLETION DATA – STUDENT
Example #1
	415 COURSE COMPLETION DATA – STUDENT
Example #1

Delete DISTANCE-LEARNING-INDICATOR-CODE.

	A
	415
COURSE COMPLETION DATA - STUDENT
	Revision:

Revised example
	415 COURSE COMPLETION DATA – STUDENT
Example #2
	415 COURSE COMPLETION DATA – STUDENT
Example #2

Delete DISTANCE-LEARNING-INDICATOR-CODE.

	P, A
	415
COURSE COMPLETION DATA - STUDENT
	Addition:

Add new example
	415 COURSE COMPLETION DATA – STUDENT

None.
	415 COURSE COMPLETION DATA – STUDENT

Add Example #3 to illustrate the ATC-INDICATOR-CODE reporting.
Delete DISTANCE-LEARNING-INDICATOR-CODE.
See “Example #3 found on page 84 at end of this document.

	A
	425
DISCIPLI-NARY ACTION DATA - STUDENT
	Revision:

Revised bullet
	ILLEGAL KNIVES/NON-ILLEGAL KNIVES:

In making the distinction between an illegal knife which is a mandatory expellable offense and a non-illegal knife which is a discretionary expellable offense the following must be taken into consideration:


An illegal knife (DISCIPLINARY-ACTION-REASON-CODE 12) as defined by Section 46.01, Penal Code has a blade length equal to or longer than 5.5 inches and meets other definitional requirements stated in Appendix E, page E.8.


A non-illegal knife (DISCIPLINARY-ACTION-REASON-CODE 50) as defined by local policy has a blade less than 5.5 inches and meets other definitional requirements stated in Appendix E, page E.8.
	ILLEGAL KNIVES/NON-ILLEGAL KNIVES:

In making the distinction between an illegal knife which is a mandatory expellable offense and a non-illegal knife which is a discretionary expellable offense the following must be taken into consideration:


An illegal knife (DISCIPLINARY-ACTION-REASON-CODE 12) as defined by Section 46.01, Penal Code has a blade length longer than 5.5 inches and meets other definitional requirements stated in Appendix E.


A non-illegal knife (DISCIPLINARY-ACTION-REASON-CODE 50) as defined by local policy has a blade that is less than or equal to 5.5 inches and meets other requirements stated in Appendix E.

	A
	425
DISCIPLI-NARY ACTION DATA - STUDENT
	Revision:

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  The 425 Record Chart for Determining Mandatory Placements and Expulsions located in Appendix E illustrates those occasions where mandatory action(s) must be taken.  If the offense committed falls under either Mandatory DAEP Placement or Mandatory Expulsion, then the district should report at least one (1) 425 record that matches the chart.  Acceptable exceptions would include students receiving special education services for whom a manifestation hearing was held in accordance with the Individuals with Disabilities Education Improvement Act (IDEA) and it was determined a link between the student’s behavior was linked to the student’s disability.  In reporting such an exception, the district must submit a record with DISCIPLINARY-ACTION-CODE 27 and a record(s) with the Action Code(s) that was taken by the district.


	symbol 110 \f "Wingdings" \s 8 \h  The 425 Record Chart for Determining Mandatory Placements and Expulsions located in Appendix E illustrates those occasions where mandatory action(s) must be taken.  If the offense committed falls under either Mandatory DAEP Placement or Mandatory Expulsion, then the district should report at least one (1) 425 record that matches the chart.  Appropriate exceptions would include students receiving special education services for whom a manifestation ARD was held in accordance with the Individuals with Disabilities Education (omit-Improvement) Act (IDEA) and it was determined a link existed between the student’s behavior and the student’s disability. In reporting such an exception, the district must submit one record with DISCIPLINARY-ACTION-CODE 27 and another record(s) with the DISCIPLINARY-ACTION-CODE(s) that was taken by the district using the same incident number linking the records together.


Another exception is when a school district determines that the mandatory disciplinary action was not taken because the district considered one or more of the TEC, §37.001(a)(4) provisions that allows the district to consider self defense, intent or lack of intent, student’s disciplinary history, or disability that substantially impairs the student’s capacity to appreciate the wrongfulness of the student’s conduct as a factor in a decision to order suspension, removal to a disciplinary alternative education program, or expulsion.  The district must submit one record with DISCIPLINARY-ACTION-CODE 287 and another record(s) with the DISCIPLINARY-ACTION-CODE(s) of the actions that were taken by the district using the same incident number linking the records together.

	A
	500
FLEXIBLE ATTENDANCE DATA - STUDENT
	Revision:

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  A school district must be pre-approved by TEA School Finance Staff to operate an Optional Flexible School Day Program.  Only students in grades 9–12 who are at-risk, enrolled in an early-college high school, or are enrolled on a campus that is operating under a Monitoring and Intervention Campus Improvement Plan may participate in the Optional Flexible School Day Program (OFSDP). Create a 500 attendance record for only those students that meet these criteria.  


	symbol 110 \f "Wingdings" \s 8 \h  A school district must be pre-approved by TEA School Finance Staff to operate an Optional Flexible School Day Program.  For the Summer submission, only students who have 1) dropped out of school, 2) are at-risk of dropping out of school, 3) are enrolled in an early-college high school, or 4) are enrolled on a campus that is operating under a Monitoring and Intervention Campus Improvement Plan may participate in the Optional Flexible School Day Program (OFSDP). Create a 500 attendance record for only those students that meet these criteria.

	A
	505
SPECIAL EDUCATION FLEXIBLE ATTENDANCE DATA - STUDENT
	Revision:

Revised bullet
	symbol 110 \f "Wingdings" \s 8 \h  For students in grades 9–12, create at least one 505 record for each special education student who was served in a funded instructional setting and attended the OFSDP within the indicated reporting period and received special education services per the individualized education program (IEP), or attended the High School Equivalency Program (HSEP) within the indicated reporting period and received special education services per the IEP.

symbol 110 \f "Wingdings" \s 8 \h  For students in grades 9–12 in ADA eligibility categories 7 and 8, create at least one 500 record for each student who attended at least 45 minutes in the OFSDP within the indicated reporting period, or who attended at least 45 minutes in the HSEP within the indicated reporting period. OFSDP students attending fewer than 45 minutes of instruction on a particular day will not be eligible for reporting time/minutes for that day (e.g., a student who attended only 30 minutes of instruction on September 19 would not be eligible for reporting time/minutes for that day). HSEP students attending fewer than 45 minutes of instruction on a particular day will not be eligible for reporting time/minutes for that day.
	symbol 110 \f "Wingdings" \s 8 \h  For students participating in the OFSDP, create at least one 505 record for each special education student who was served in a funded instructional setting and attended the OFSDP within the indicated reporting period and received special education services per the individualized education program (IEP), or attended the High School Equivalency Program (HSEP) within the indicated reporting period and received special education services per the IEP.
symbol 110 \f "Wingdings" \s 8 \h  For students in ADA eligibility categories 7 and 8, create at least one 500 record for each student who attended at least 45 minutes in the OFSDP within the indicated reporting period, or who attended at least 45 minutes in the HSEP within the indicated reporting period. OFSDP students attending fewer than 45 minutes of instruction on a particular day will not be eligible for reporting time/minutes for that day (e.g., a student who attended only 30 minutes of instruction on September 19 would not be eligible for reporting time/minutes for that day). HSEP students attending fewer than 45 minutes of instruction on a particular day will not be eligible for reporting time/minutes for that day.



	A
	510
CAREER & TECHNICAL EDUCATION (CTE) FLEXIBLE ATTEND-ANCE- STUDENT
	Revision:

Revised bullets
	symbol 110 \f "Wingdings" \s 8 \h  Create a 510 record for each eligible student who attended on a particular day at least 45 minutes of instruction and was served in an approved career and technical education program in the district. If the district offers instruction in CTE courses that have not been approved for funding, do not create a 510 record for any student served in those courses.
symbol 110 \f "Wingdings" \s 8 \h  For students in grades 9–12, create at least one 510 record for each student who attended at least 45 minutes on a particular day in the Optional Flexible School Day Program (OFSDP) and participated in the CTE program within the indicated reporting period.
symbol 110 \f "Wingdings" \s 8 \h  For students in grades 9–12, create at least one 510 record for each student who attended at least 45 minutes on a particular day in the High School Equivalency Program (HSEP) and participated in the CTE program within the indicated reporting period for at least 45 minutes.

symbol 110 \f "Wingdings" \s 8 \h  Do not create a 510 record for any student in grades EE through 8.
	symbol 110 \f "Wingdings" \s 8 \h  Create a 510 record for each eligible grade 7-12 student who attended on a particular day at least 45 minutes of instruction and was served in an approved career and technical education program in the district. If the district offers instruction in CTE courses that have not been approved for funding, do not create a 510 record for any student served in those courses.  

symbol 110 \f "Wingdings" \s 8 \h  For students in grades 7–12, create at least one 510 record for each student who attended at least 45 minutes on a particular day in the Optional Flexible School Day Program (OFSDP) and participated in the CTE program within the indicated reporting period.

symbol 110 \f "Wingdings" \s 8 \h  For students in grades 7–12, create at least one 510 record for each student who attended at least 45 minutes on a particular day in the High School Equivalency Program (HSEP) and participated in the CTE program within the indicated reporting period for at least 45 minutes.

symbol 110 \f "Wingdings" \s 8 \h  Do not create a 510 record for any student in grades EE through 6.

	A
	510
CAREER & TECHNICAL EDUCATION (CTE) FLEXIBLE ATTEND-ANCE- STUDENT
	Addition:

New bullet
	None
	symbol 110 \f "Wingdings" \s 8 \h  Students in grades 7 and 8 can only be reported for approved Career and Technical Education for the Disabled (CTED) courses. See the Student Attendance Accounting Handbook, Section V.

	A
	510
CAREER & TECHNICAL EDUCATION (CTE) FLEXIBLE ATTEND-ANCE- STUDENT


	Revision:

Revised chart
	Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, 
By Asterisk Indicator


	Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, 
By Asterisk Indicator

Include reference to the 510 Flexible Attendance record and allow for grade 7 and 8 reporting of CTE attendance.




011 ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT

Example #3

(Resource Guide Models - FASRG Model #1)
A shared services arrangement is formed for an ESEA, Title I, Part A – Improving Basic Programs project.  The funds are received from TEA.  The combined entitlements for the two participating members are $100,000.  One member district (Member #1) that acts as fiscal agent will pay $20,000 for a remedial reading teacher at campus 101.  The other member district (Member #2) will pay $25,000 for a remedial reading teacher at campus 041.  The fiscal agent will retain $25,000 to employ a remedial math teacher that will work 50% of the time at both schools, at the same campus as the reading programs.  The remaining $30,000 will be retained by the fiscal agent to employ a program director to serve both school districts.  This information is reported in the following way.
Member #1 (fiscal agent and member)
	Record Type Code
	District
ID
	Shared Svcs Arrangement 
Type Code
	Fiscal 
Agent
District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	444444
	04
	444444


Member #2
	Record Type Code
	District
ID
	Shared Svcs Arrangement 
Type Code
	Fiscal 
Agent
District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	333333
	04
	444444


Explanation of 011 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 444444 for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 333333 for Member #2 ISD.

symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARRANGEMT-TYPE-CODE 04 indicates compensatory or remedial education shared services arrangement.
symbol 110 \f "Wingdings" \s 8 \h  FISCAL-AGENT-ID is 444444 for Member #1 ISD serving as Fiscal Agent.

011 ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT

Example #4

(Resource Guide Models - FASRG Model #2)
The education service center acts as fiscal agent for an ESEA, Title I, Part C – Education of Migratory Children project funded through TEA.  All services are provided by the fiscal agent and no funds are passed through to the three member districts.  The combined entitlement is $75,000.  The education service center provides each school district a teacher who has a salary of $25,000 per year for the 5th grade.  These teachers provide services which result in the extension of the school day to 5:00 p.m.  While the curriculum is basic, the extended day assists the students in completing courses in a shorter school year.  This information is reported in the following way.
Member #1
	Record Type Code
	District ID
	Shared Svcs Arrangement Type Code
	Fiscal Agent District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	444444
	07
	777950


Member #2
	Record Type Code
	District ID
	Shared Svcs Arrangement 
Type Code
	Fiscal Agent District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	333333
	07
	777950


Member #3
	Record Type Code
	District ID
	Shared Svcs Arrangement Type Code
	Fiscal Agent District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	222222
	07
	777950


Education Service Center (Fiscal Agent only – not a member)
	Record Type Code
	District ID
	Shared Svcs Arrangement Type Code
	Fiscal Agent District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	777950
	07
	777950


Explanation of 011 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 444444 for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARRANGEMT-TYPE-CODE 07 indicates migrant education shared services arrangement.
symbol 110 \f "Wingdings" \s 8 \h  FISCAL-AGENT-ID is 777950 for Education Service Center serving as Fiscal Agent.

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 333333 for Member #2 ISD.
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 222222 for Member #3 ISD.
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 777950 for Education Service Center.
011 ORGANIZATION DATA - SHARED SERVICES ARRANGEMENT

Example #5

(Resource Guide Models - FASRG Model #3)
Member district #1 acts as fiscal agent for a state/locally funded special education shared services arrangement that includes 1 other school district.  Expenditures are allocated according to the example in the Financial Accountability System Resource Guide, section 1.3.3.  Member school districts receive revenue from various sources (foundation fund revenue, tax revenue, etc.).  These revenues are recorded in the General Fund and are to be used as the district deems appropriate with written established guidelines for operating purposes.  The monies paid to the fiscal agent may not be identifiable as being from a specific revenue source.  Periodically during the year, member school districts pay monies to the fiscal agent.  Member school districts determine the payment amount based on predetermined criteria established in the shared services arrangement agreement.  This information is reported in the following way.
Member #1 (fiscal agent and member)
	
Record Type Code
	
District
ID
	Shared Svcs Arrangement 
Type Code
	Fiscal 
Agent
District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	777777
	11
	777777


Member #2
	
Record Type Code
	
District
ID
	Shared Svcs Arrangement 
Type Code
	Fiscal 
Agent
District ID

	E0755
	E0212
	E0776
	E0777

	C042
	
	C049
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 11
	Columns
12 - 17

	011
	888888
	11
	777777


Explanation of 011 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 777777 for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 888888 for Member #2 ISD.

symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARRANGEMT-TYPE-CODE 11 indicates special education shared services arrangement.
symbol 110 \f "Wingdings" \s 8 \h  FISCAL-AGENT-ID is 777777 for Member #1 ISD serving as Fiscal Agent.
032 DISTRICT FINANCE DATA - ACTUAL

Example #3

(Resource Guide Models - FASRG Model #1)
A shared services arrangement is formed for an ESEA, Title I, Part A – Improving Basic Programs project.  The funds are received from TEA.  The combined entitlements for the two participating members are $100,000.  One member district (Member #1) that acts as fiscal agent will pay $20,000 for a remedial reading teacher at campus 101.  The other member district (Member #2) will pay $25,000 for a remedial reading teacher at campus 041.  The fiscal agent will retain $25,000 to employ a remedial math teacher that will work 50% of the time at both schools, at the same campus as the reading programs.  The remaining $30,000 will be retained by the fiscal agent to employ a program director to serve both school districts.  This information is reported in the following way.
Member #1 (fiscal agent & member)

	Record Type 
Code
	
District
ID
	
Fund 
Code
	
Function
Code
	
Object
Code
	Organi-zation Code
	
Fiscal
Year
	Program
Intent 
Code
	
Actual
Amount

	E0755
	E0212
	E0316
	E0317
	E0318
	E0319
	E0974
	E0320
	E0774

	C042
	
	C145
	C146
	C159
	
	
	C147
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 12
	Columns
13 - 14
	Columns
15 - 18
	Columns
19 - 21
	Column
22
	Columns
23 - 24
	Columns
25 – 35

	032
	444444
	300
	00
	5929
	000
	Y
	00
	100000

	032
	444444
	300
	93
	6493
	751
	Y
	99
	45000

	032
	444444
	300
	11
	6119
	751
	Y
	24
	25000

	032
	444444
	300
	21
	6119
	751
	Y
	24
	30000

	032
	444444
	211
	00
	5952
	000
	Y
	00
	20000

	032
	444444
	211
	11
	6119
	101
	Y
	24
	20000


Member #2

	Record Type 
Code
	
District
ID
	
Fund 
Code
	
Function
Code
	
Object
Code
	Organi-zation Code
	
Fiscal
Year
	Program
Intent 
Code
	
Actual
Amount

	E0755
	E0212
	E0316
	E0317
	E0318
	E0319
	E0974
	E0320
	E0774

	C042
	
	C145
	C146
	C159
	
	
	C147
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 12
	Columns
13 - 14
	Columns
15 - 18
	Columns
19 - 21
	Column
22
	Columns
23 - 24
	Columns
25 - 35

	032
	333333
	211
	00
	5952
	000
	Y
	00
	25000

	032
	333333
	211
	11
	6119
	041
	Y
	24
	25000


Explanation of 032 Record Layout
Member #1
Line 1

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 444444 for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 300 (for fiscal agents only) designates special revenue shared services arrangement fund ESEA, Title I, Part A. 
symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 00 indicates no function is reported with revenues/other resources.
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 5929 indicates Federal Revenues Distributed by TEA.
symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 000 indicates no organization code is reported with revenues/other resources.

symbol 110 \f "Wingdings" \s 8 \h  FISCAL-YEAR Y designates the last digit of the fiscal year.
symbol 110 \f "Wingdings" \s 8 \h  PROGRAM-INTENT-CODE 00 indicates no program code is reported with revenues/other resources.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $100,000 was received for ESEA, Title I, Part A.
032 DISTRICT FINANCE DATA - ACTUAL

Line 2

symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 93 indicates payments to member districts of SSAs.

symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 6493 indicates payments to member districts of SSAs.

symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 751 indicates fiscal agent SSAs-local option.
symbol 110 \f "Wingdings" \s 8 \h  PROGRAM-INTENT-CODE 99 indicates undistributed.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $45,000 was expended for ESEA, Title I, Part A (distributed to members).
Line 3

symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 11 indicates instruction.
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 6119 indicates salaries or wages - teachers and other professional personnel.

symbol 110 \f "Wingdings" \s 8 \h  PROGRAM-INTENT-CODE 24 indicates accelerated education.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $25,000 was expended by the fiscal agent for the remedial math teacher that will work 50% of the time at both schools at the same campuses as the reading programs.
Line 4

symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 21 indicates instructional leadership.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $30,000 was expended by the fiscal agent for the program director to serve both school districts.
Line 5

symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 211 designates special revenue fund ESEA, Title I, Part A. 
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 5952 indicates SSA Federal Revenues from Fiscal Agent.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $20,000 was received from the fiscal agent for ESEA, Title I, Part A by Member #1.
Line 6

symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 101 indicates the campus for the remedial reading teacher for Member #1.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $20,000 was expended for the remedial reading teacher by Member #1.
Member #2
Line 1

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 333333 for Member #2 ISD.

symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $25,000 was received from the fiscal agent for ESEA, Title I, Part A by Member #2.
Line 2
symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 041 indicates the campus for the remedial reading teacher for Member #2.

symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $25,000 was expended for the remedial reading teacher by Member #2.
Overall Notes 
symbol 110 \f "Wingdings" \s 8 \h  Members have 032 records for amounts of revenue and expenditures in standard fund codes (non-fiscal agent) for items passed from the fiscal agent via object code 6493
symbol 110 \f "Wingdings" \s 8 \h  Fiscal agent has corresponding 033 record for expenditures not coded to object code 6493
symbol 110 \f "Wingdings" \s 8 \h  Members report the object code detail to the fiscal agent in order for the fiscal agent to complete federal grant expenditure reports

032 DISTRICT FINANCE DATA - ACTUAL

Example #4

(Resource Guide Models - FASRG Model #2)
The education service center acts as fiscal agent for an ESEA, Title I, Part C – Education of Migratory Children project funded through TEA.  All services are provided by the fiscal agent and no funds are passed through to the three member districts.  The combined entitlement is $75,000.  The education service center provides each school district a teacher who has a salary of $25,000 per year for the 5th grade.  These teachers provide services which result in the extension of the school day to 5:00 p.m.  While the curriculum is basic, the extended day assists the students in completing courses in a shorter school year.  This information is reported in the following way.
Education Service Center (Fiscal Agent only – not a member)
	Record Type 
Code
	
District
ID
	
Fund 
Code
	
Function
Code
	
Object
Code
	Organi-zation Code
	
Fiscal
Year
	Program
Intent 
Code
	
Actual
Amount

	E0755
	E0212
	E0316
	E0317
	E0318
	E0319
	E0974
	E0320
	E0774

	C042
	
	C145
	C146
	C159
	
	
	C147
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 12
	Columns
13 - 14
	Columns
15 - 18
	Columns
19 - 21
	Column
22
	Columns
23 - 24
	Columns
25 - 35

	032
	777950
	301
	00
	5929
	000
	Y
	00
	000000075000

	032
	777950
	301
	11
	6119
	999
	Y
	25
	000000075000


Explanation of 032 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 777950 for Education Service Center serving as Fiscal Agent.

symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 301 (for fiscal agents only) designates special revenue shared services arrangement fund ESEA, Title I, Part C. 
symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 00 indicates no function is reported with revenues/other resources.
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 5929 indicates Federal Revenues Distributed by TEA.
symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 000 indicates no organization code is reported with revenues/other resources.

symbol 110 \f "Wingdings" \s 8 \h  FISCAL-YEAR Y designates the last digit of the fiscal year.
symbol 110 \f "Wingdings" \s 8 \h  PROGRAM-INTENT-CODE 00 indicates no program code is reported with revenues/other resources.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $75,000 was received for ESEA, Title I, Part C.
symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 11 indicates instruction.
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 6119 indicates salaries or wages - teachers and other professional personnel.

symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 999 indicates undistributed organization unit.

symbol 110 \f "Wingdings" \s 8 \h  PROGRAM-INTENT-CODE 25 indicates bilingual education and special language programs.
Overall Notes 
symbol 110 \f "Wingdings" \s 8 \h  Members have no 032 records since all funds are received directly and expended by the fiscal agent (no pass-through) 
symbol 110 \f "Wingdings" \s 8 \h  Fiscal agent has corresponding 033 record for expenditures not coded to object code 6493
032 DISTRICT FINANCE DATA - ACTUAL

Example #5

(Resource Guide Models - FASRG Model #5)
Member district #1 acts as fiscal agent for a state/locally funded special education shared services arrangement that includes 1 other school district.  Expenditures are allocated according to the example in the Financial Accountability System Resource Guide, section 1.3.3.  Member school districts receive revenue from various sources (foundation fund revenue, tax revenue, etc.).  These revenues are recorded in the General Fund and are to be used as the district deems appropriate with written established guidelines for operating purposes.  The monies paid to the fiscal agent may not be identifiable as being from a specific revenue source.  Periodically during the year, member school districts pay monies to the fiscal agent.  Member school districts determine the payment amount based on predetermined criteria established in the shared services arrangement agreement.  This information is reported in the following way.
Member #1 (fiscal agent & member)
	Record Type 
Code
	
District
ID
	
Fund 
Code
	
Function
Code
	
Object
Code
	Organi-zation Code
	
Fiscal
Year
	Program
Intent 
Code
	
Actual
Amount

	E0755
	E0212
	E0316
	E0317
	E0318
	E0319
	E0974
	E0320
	E0774

	C042
	
	C145
	C146
	C159
	
	
	C147
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 12
	Columns
13 - 14
	Columns
15 - 18
	Columns
19 - 21
	Column
22
	Columns
23 - 24
	Columns
25 – 35

	032
	777777
	438
	00
	5722
	000
	Y
	00
	108500

	032
	777777
	438
	31
	6119
	751
	Y
	23
	106000

	032
	777777
	438
	41
	6212
	751
	Y
	23
	2500

	032
	777777
	199
	93
	6492
	999
	Y
	23
	59250


Member #2

	Record Type 
Code
	
District
ID
	
Fund 
Code
	
Function
Code
	
Object
Code
	Organi-zation Code
	
Fiscal
Year
	Program
Intent 
Code
	
Actual
Amount

	E0755
	E0212
	E0316
	E0317
	E0318
	E0319
	E0974
	E0320
	E0774

	C042
	
	C145
	C146
	C159
	
	
	C147
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 12
	Columns
13 - 14
	Columns
15 - 18
	Columns
19 - 21
	Column
22
	Columns
23 - 24
	Columns
25 - 35

	032
	888888
	199
	93
	6492
	999
	Y
	23
	49250


* Local revenue entry is not listed since it could be from various sources and isn’t relevant to the example.

Explanation of 032 Record Layout
Member #1

Line 1

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 777777 for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 438 (for fiscal agents only) designates special revenue shared services arrangement fund Public School Child Care Services. 
symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 00 indicates no function is reported with revenues/other resources.
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 5722 indicates SSAs Local Revenue from Member Districts.
symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 000 indicates no organization code is reported with revenues/other resources.

symbol 110 \f "Wingdings" \s 8 \h  FISCAL-YEAR Y designates the last digit of the fiscal year.
symbol 110 \f "Wingdings" \s 8 \h  PROGRAM-INTENT-CODE 00 indicates no program code is reported with revenues/other resources.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $108,500 was received for Public School Child Care Services.
Line 2

symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 31 indicates guidance, counseling, and evaluation services.

symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 6119 indicates salaries or wages - teachers and other professional personnel.
symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 751 indicates fiscal agent SSAs-local option.

symbol 110 \f "Wingdings" \s 8 \h  PROGRAM-INTENT-CODE 23 indicates services to students with disabilities (special education).
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $106,000 was expended for counselors and diagnosticians.

Line 3

symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 41 indicates general administration.

symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 6212 indicates audit services.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $2,500 was expended for audit.
Line 4

symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 199 designates general fund. 
symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 93 indicates payments to fiscal agent of shared service arrangements.
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 6492 indicates payments to fiscal agent of shared service arrangements.
symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 999 indicates undistributed organization unit.

Member #2

Line 1

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 888888 for Member #2 ISD.

symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 199 designates general fund. 
symbol 110 \f "Wingdings" \s 8 \h  FUNCTION-CODE 93 indicates payments to fiscal agent of shared service arrangements.
symbol 110 \f "Wingdings" \s 8 \h  OBJECT-CODE 6492 indicates payments to fiscal agent of shared service arrangements.
symbol 110 \f "Wingdings" \s 8 \h  ORGANIZATION-CODE 999 indicates undistributed organization unit.
Overall Notes 
symbol 110 \f "Wingdings" \s 8 \h  Member’s 032 record provides amounts sent to fiscal agent
symbol 110 \f "Wingdings" \s 8 \h  Fiscal agent has corresponding 033 record for total expenditures related to object code 5722 amounts received from member districts (coded as object code 6492 on member district books)
033 DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL

Example #2

(Resource Guide Models - FASRG Model #1)
A shared services arrangement is formed for an ESEA, Title I, Part A – Improving Basic Programs project.  The funds are received from TEA.  The combined entitlements for the two participating members are $100,000.  One member district (Member #1) that acts as fiscal agent will pay $20,000 for a remedial reading teacher at campus 101.  The other member district (Member #2) will pay $25,000 for a remedial reading teacher at campus 041.  The fiscal agent will retain $25,000 to employ a remedial math teacher that will work 50% of the time at both schools, at the same campus as the reading programs.  The remaining $30,000 will be retained by the fiscal agent to employ a program director to serve both school districts.  This information is reported in the following way.
Fiscal Agent
	Record
Type
Code
	
District 
ID
	Shared Svcs 
Arr Member 
Dist ID
	Shared Svcs 
Arrangement 
Type Code
	
Fund 
Code
	
Fiscal 
Year
	
Actual 
Amount
	

Filler

	E0755
	E0212
	E0981
	E0776
	E0316
	E0974
	E0774
	

	C042
	
	
	C049
	C160
	
	
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 15
	Columns
16 - 17
	Columns
18 - 20
	Column
21
	Columns
22 – 32
	Columns
33 – 80

	033
	444444
	444444
	04
	300
	Y
	27500
	

	033
	444444
	333333
	04
	300
	Y
	27500
	


Explanation of 033 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 444444 for Member #1 ISD serving as Fiscal Agent.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARR-MEMBER-DIST-ID is 444444 for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARR-MEMBER-DIST-ID is 333333 for Member #2 ISD.

symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARRANGEMT-TYPE-CODE 04 indicates compensatory or remedial education shared services arrangement.
symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 300 (for fiscal agents only) designates special revenue shared services arrangement fund ESEA, Title I, Part A. 
symbol 110 \f "Wingdings" \s 8 \h  FISCAL-YEAR Y designates the last digit of the fiscal year.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $27,500 was expended for ESEA, Title I, Part A for each member district ($25,000 + $30,000 retained by fiscal agent and spent equally for the benefit of both member districts as per their agreement ($55,000 divided by 2)).
Overall Notes 
symbol 110 \f "Wingdings" \s 8 \h  Expenditures reported on 033 record reflect amounts not coded to object code 6493 on the fiscal agent’s 032 record in the fiscal agent-specific SSA fund codes
033 DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL

Example #3

(Resource Guide Models - FASRG Model #2)
The education service center acts as fiscal agent for an ESEA, Title I, Part C – Education of Migratory Children project funded through TEA.  All services are provided by the fiscal agent and no funds are passed through to the three member districts.  The combined entitlement is $75,000.  The education service center provides each school district a teacher who has a salary of $25,000 per year for the 5th grade.  These teachers provide services which result in the extension of the school day to 5:00 p.m.  While the curriculum is basic, the extended day assists the students in completing courses in a shorter school year.  This information is reported in the following way.
Fiscal Agent
	Record
Type
Code
	
District 
ID
	Shared Svcs 
Arr Member 
Dist ID
	Shared Svcs 
Arrangement 
Type Code
	
Fund 
Code
	
Fiscal 
Year
	
Actual 
Amount
	

Filler

	E0755
	E0212
	E0981
	E0776
	E0316
	E0974
	E0774
	

	C042
	
	
	C049
	C160
	
	
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 15
	Columns
16 - 17
	Columns
18 - 20
	Column
21
	Columns
22 – 32
	Columns
33 – 80

	033
	777950
	444444
	07
	301
	Y
	25000
	

	033
	777950
	333333
	07
	301
	Y
	25000
	

	033
	777950
	222222
	07
	301
	Y
	25000
	


Explanation of 033 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 777950 for Education Service Center serving as Fiscal Agent.

symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARR-MEMBER-DIST-ID is 444444 for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARR-MEMBER-DIST-ID is 333333 for Member #2 ISD.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARR-MEMBER-DIST-ID is 222222 for Member #3 ISD.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARRANGEMT-TYPE-CODE 07 indicates migrant education shared services arrangement.
symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 301 (for fiscal agents only) designates special revenue shared services arrangement fund ESEA, Title I, Part C. 
symbol 110 \f "Wingdings" \s 8 \h  FISCAL-YEAR Y designates the last digit of the fiscal year.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $25,000 was expended by the fiscal agent for ESEA, Title I, Part C for each member.
Overall Notes 
symbol 110 \f "Wingdings" \s 8 \h  Expenditures reported on 033 record reflect amounts not coded to object code 6493 on the fiscal agent’s 032 record in the fiscal agent-specific SSA fund codes
033 DISTRICT FINANCE DATA - SHARED SERVICES ARRANGEMENT ACTUAL

Example #4

(Resource Guide Models - FASRG Model #3)
Member district #1 acts as fiscal agent for a state/locally funded special education shared services arrangement that includes 1 other school district.  Expenditures are allocated according to the example in the Financial Accountability System Resource Guide, section 1.3.3.  Member school districts receive revenue from various sources (foundation fund revenue, tax revenue, etc.).  These revenues are recorded in the General Fund and are to be used as the district deems appropriate with written established guidelines for operating purposes.  The monies paid to the fiscal agent may not be identifiable as being from a specific revenue source.  Periodically during the year, member school districts pay monies to the fiscal agent.  Member school districts determine the payment amount based on predetermined criteria established in the shared services arrangement agreement.  This information is reported in the following way.
Fiscal Agent

	Record
Type
Code
	
District 
ID
	Shared Svcs 
Arr Member 
Dist ID
	Shared Svcs 
Arrangement 
Type Code
	
Fund 
Code
	
Fiscal 
Year
	
Actual 
Amount
	

Filler

	E0755
	E0212
	E0981
	E0776
	E0316
	E0974
	E0774
	

	C042
	
	
	C049
	C160
	
	
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 15
	Columns
16 - 17
	Columns
18 - 20
	Column
21
	Columns
22 – 32
	Columns
33 – 80

	033
	777777
	777777
	11
	438
	Y
	59250
	

	033
	777777
	888888
	11
	438
	Y
	49250
	


Explanation of 033 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 777777 for Member #1 ISD serving as Fiscal Agent.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARR-MEMBER-DIST-ID is 777777 for Member #1 ISD.

symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARRANGEMT-TYPE-CODE 11 indicates special education shared services arrangement.
symbol 110 \f "Wingdings" \s 8 \h  FUND-CODE 438 (for fiscal agents only) designates special revenue shared services arrangement fund Public School Child Care Services. 
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $59,250 was expended for Public School Child Care Services for Member #1 ISD.
symbol 110 \f "Wingdings" \s 8 \h  SHARED-SVCS-ARR-MEMBER-DIST-ID is 888888 for Member #2 ISD.
symbol 110 \f "Wingdings" \s 8 \h  ACTUAL-AMOUNT indicates $49,250 was expended for Public School Child Care Services for Member #2 ISD.
Overall Notes 
symbol 110 \f "Wingdings" \s 8 \h  Expenditures reported on 033 record reflect total expenditures related to object code 5722 amounts on the fiscal agent’s 032 record in the fiscal agent-specific SSA fund codes.
043 STAFF DATA - DEMOGRAPHIC

	
Record
Type
Code
	

District
ID
	


Staff ID
	Hispanic Latino Code
	American Indian-Alaska Native Code
	Asian Code
	Black African American Code
	Native Hawaiian Pacific Islander Code

	E0755
	E0212
	E0505
	E1064
	E1059
	E1060
	E1061
	E1062

	C042
	
	
	C088
	C088
	C088
	C088
	C088

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Column
19
	Column
20
	Column
21
	Column
22
	Column
23

	043
	
	
	
	
	
	
	

	043
	
	
	
	
	
	
	


	White Code
	Demographic Revision Confirmation 
Code
	

Date of Birth
	


Filler

	E1063  
	E0924
	E0006
	

	C088
	C088
	
	

	Column
24
	Column
25
	Columns
26 - 33
	Columns
34 - 80

	
	
	
	

	
	
	
	


symbol 110 \f "Wingdings" \s 8 \h  Beginning with the 2009-2010 school year staff ethnicity and race must be reported using the new federal standard required for reporting to the United States Department of Education (USDE).  School districts are to report the results of the following two-part question for each staff member employed by the district.  See Appendix F of the PEIMS Data Standards for additional information.  In Appendix F is a standardized form that is to be used by all Texas public schools to collect this information.

	Ethnicity and Race Reporting Beginning 2009-2010 

(Both questions must be answered)

	1.  Ethnicity:  Is the person Hispanic or Latino?  Choose only one.
____a.  Hispanic or Latino - a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

____b.  Not Hispanic or Latino
2:  Race:  What is the person’s race?  Choose one or more regardless of ethnicity.

____a. American Indian or Alaska Native - a person having origins in any of the original peoples of North and South America (including Central America), and who maintains a tribal affiliation or community attachment.
____b. Asian - a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

____c. Black or African American - a person having origins in any of the black racial groups of Africa.

____d. Native Hawaiian/Other Pacific Islander - a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

____e. White - a person having origins in any of the original peoples of Europe, the Middle East, or North Africa.


Example

Ima Sue Teacher, staff ID 123004567, is employed at Learning ISD (999-999).  Ima was born on January 1, 1976. For the ethnicity and race choices on Ima’s employment forms, she answered the two-part ethnicity and race question that she was of Hispanic/Latino ethnicity.  She also indicated that she was of American Indian/Alaska Native race. 

	            Ethnicity and Race Reporting Beginning 2009-2010

(Both questions must be answered)

	1. Ethnicity:  Is the person Hispanic or Latino?  Choose only one.
_X__a.  Hispanic or Latino - a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

____b.  Not Hispanic or Latino
2: Race:  What is the person’s race?  Choose one or more regardless of ethnicity.

_X__a. American Indian or Alaska Native - a person having origins in any of the original peoples of North and South America (including Central America), and who maintains a tribal affiliation or community attachment.

____b. Asian - a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

____c. Black or African American - a person having origins in any of the black racial groups of Africa.
____d. Native Hawaiian/Other Pacific Islander - a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.
____e. White - a person having origins in any of the original peoples of Europe, the Middle East, or North Africa.


The 043 record information for Ima Sue Teacher would be reported as follows.

	
Record
Type
Code
	

District
ID
	


Staff ID
	Hispanic Latino Code
	American Indian-Alaska Native Code
	Asian Code
	Black African American Code
	Native Hawaiian Pacific Islander Code

	E0755
	E0212
	E0505
	E10XA
	E10XB
	E10XC
	E10XD
	E10XE

	C042
	
	
	C088
	C088
	C088
	C088
	C088

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Column
19
	Column
20
	Column
21
	Column
22
	Column
23

	043
	999999
	123004567
	1
	1
	0
	0
	0

	043
	
	
	
	
	
	
	


	White Code
	Demographic Revision Confirmation 
Code
	

Date of Birth

	E10XF  
	E0924
	E0006

	C088
	C088
	

	Column
24
	Column
25
	Columns
26 - 33

	0
	0
	01011976

	
	
	


Explanation of 043 Record Layout
symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID is 999999.

symbol 110 \f "Wingdings" \s 8 \h  STAFF-ID 123004567 is Ima’s Social Security Number.

symbol 110 \f "Wingdings" \s 8 \h  HISPANIC-LATINO-CODE 1 indicates that Ima reported being Hispanic or Latino ethnicity on her employment forms.

symbol 110 \f "Wingdings" \s 8 \h  AMERICAN-INDIAN-ALASKA-NATIVE-CODE 1 indicates that Ima reported being of the American Indian/Alaska Native race on her employment forms.

symbol 110 \f "Wingdings" \s 8 \h  ASIAN-CODE 0 indicates that Ima did not report being of the Asian race on her employment forms.

symbol 110 \f "Wingdings" \s 8 \h  BLACK-AFRICAN-AMERICAN-CODE 0 indicates that Ima did not report being of the Black/African American race on her employment forms.

symbol 110 \f "Wingdings" \s 8 \h  NATIVE-HAWAIIAN-PACIFIC-ISLANDER-CODE 0 indicates that Ima did not report being of the Native Hawaiian/Other Pacific Islander race on her employment forms.

symbol 110 \f "Wingdings" \s 8 \h  WHITE-CODE 0 indicates that Ima did not report being of the White race on her employment forms.

symbol 110 \f "Wingdings" \s 8 \h  DEMOGRAPHIC-REVISION-CONFIRMATION-CODE is 0, indicating that there are no demographic data changes since the last PEIMS submission. 

symbol 110 \f "Wingdings" \s 8 \h  DATE-OF-BIRTH 01011976 indicates that Ima’s date of birth is January 1, 1976.

090 STAFF DATA - RESPONSIBILITIES

	Record
Type
Code
	District
ID
	Staff ID
	Campus
ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 - 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	
	
	
	
	
	
	
	

	090
	
	
	
	
	
	
	
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 - 76
	Columns
77 - 80

	
	
	
	
	
	

	
	
	
	
	
	


Purpose

Information from the 090 record is used to calculate partial FTE and base pay for each reported staff responsibility.  Numerous reports are created summarizing that information by district, campus, role, and/or service id.

The AEIS Teacher FTE by Program is calculated using teacher responsibility information from the 090 record.  The value reported for the Population Served Code for a particular service is the basis for deriving this information by program.  
General

· Responsibility records are reported for professional and paraprofessional staff only.  Multiple records are required for persons who perform duties on more than one campus, assume more than one role, and/or perform more than one type of service.  By definition, if no 090 record is reported, the assumption is made that the person is an auxiliary staff member.  See Example #11 and #12. 

If a 090 record is reported for a person, then all field and context edits for that role must be considered.

· Required elements for each role are specified in the edits 0900B and 0900C in Section 5.

· In addition to the mandatory elements for 090 records, for those records where the ROLE-ID is found in the list in edit 0900B in Section 5, the elements listed below must not be blank.  A value from the appropriate code table or a value following the data specifications must be entered.

· MONTHLY-MINUTES

· CLASS-ID-NUMBER

· CLASS-TYPE-CODE

· For all ROLE-IDs not listed in edit 0900B, only the elements shown below should be reported.

· RECORD-TYPE-CODE

· DISTRICT-ID

· STAFF-ID

· CAMPUS-ID

· ROLE-ID

· SERVICE-ID

· Physical education, fine arts, and special education classes on elementary campuses may be reported using only one record or may be reported section by section, if desired.  See Examples #2 and #5.

District/Campus

· If no campus can be assigned for staff such as homebound, hospital class, and off-home campus teachers, assign a campus number of 999.

· Special Instructions for Shared Services Arrangement Reporting
The shared services arrangement fiscal agent should report the responsibility data for those administrative or itinerant employees who are paid by the fiscal agent.  When services are provided on a campus of a member district, the CAMPUS-ID reported will be that of the member district campus.  Thus, the DISTRICT-ID will not always match the first six digits of the CAMPUS-ID.  Each member district will report the staff responsibility data for any employees that it pays who perform shared services arrangement related services.  If a staff member should be an employee both of the shared services arrangement fiscal agent and of a shared services arrangement member, each organization would then report all the staff data that pertains to that individual's employment with it.  TEA would receive only duplicate identification and demographic data in such a case.  See Example #7.

Role

If a person's actual role is not found among the list of values for ROLE-ID in Code Table C021, choose the closest approximation to the actual role that is available in the table.

· ROLE-ID 033 - Instructional Educational Aides 

Instructional Educational Aides are reported as role 033.  090 records are not reported for Non-Instructional Aides such as library clerks, office clerks, attendance clerks, health clerks, etc.  In some instances, an instructional educational aide may serve in a library.  A 090 record is reported for aides who work in a library and spend most of their time helping students.  Library clerks, who shelve books, check books in and out, and handle paperwork for the librarian are not reported on a 090 record and are, therefore, considered auxiliary staff.  See Example #12.

· ROLE-ID 047 - Substitute Teacher See Example #17.

The typical type of substitute teacher where a person is hired on a daily basis to substitute teach but is not on the regular district payroll is not reported through PEIMS.

Chart A:  Coding for Substitute and absent Regular Staff

	Type of Staff
	See Example
	
	Report on the 090 record

	
	
	
	Role
	Service
	Students

	Substitute
	17A
	Typical type of substitute: hired on a daily basis to substitute teach but is not on the regular district payroll.
	Is not reported through PEIMS.
	Is not reported through PEIMS.
	

	
	17B
	“Floating Substitute”  Professional district employee who is hired on a long-term basis to substitute as needed in whatever classroom falls vacant on a given day due to a teacher calling in sick or taking a personal leave day.
	047
	SR000007


	0

	
	17C
	Substitute for classroom staff not returning to classroom. 

Teaching position has become vacant through death, resignation or termination.
	047
	Appropriate service id for the class


	Number of students

	Classroom staff out on the “as-of-date”
	17D
	Classroom staff still on the district payroll who are out on a sabbatical, a suspension, or for an extended illness and whose classroom duties have been permanently reassigned.  
	Appropriate role
	SR000007 


	0

	Classroom staff that will be returning to the classroom
	17E
	Classroom staff on sick leave, pregnancy or family medical emergency leave whose duties are temporarily assigned to a substitute.  The substitute is not reported.
	Appropriate role
	Appropriate service for class 
	Number of students


Service ID

The values for SERVICE-ID listed in Code Table C022 include both courses and non-teaching responsibilities.  Responsibilities such as lunch monitoring duty or playground supervision are not included and, therefore, are not reported.  See Example #1.  

· Teachers with a ROLE-ID of 032, Work-Based Learning Site Coordinator, should be coded with a SERVICE-ID with three asterisks, and be teaching career preparation for students engaged in instruction at work-based learning sites.  Students at a work-based learning site should be coded with SERVICE-IDs with four asterisks.  See Example #9.

Chart B:  Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, by Asterisk Indicator

	Number of Asterisks Associated with SERVICE-IDs on Code Table C022
	090 Teacher Record
	170 Student Record
	410 or 510 Attendance Record (for weighted funding) 
	415 Course Completion Record

	*       (Grade 9-12 CTE courses with no WBL component)
	X
	X
	X
(If ADA eligibility requirements are met)
	X

	**     (Grade 6-8 or 7-8 CTE courses)
	X
	X
	X
(If student is participating in a CTE for the Disable course)
	

	***    (Career Preparation Teacher    Code)
	X
	
	
	

	****   (Training Area Student Code)
	
	X
	X

(If ADA eligibility requirements are met)
	X

	*****  (Grade 9-12 CTE courses with no weighted funding)
	X
	X
	
	X


· SERVICE-ID SR000007, Unassigned professional instructional duty, is used only in two situations.  See Chart A:  Coding for Substitute and absent Regular Staff above

Chart C:  Locally Developed and Modified Courses

	
	Local Credit Course?
	Credit toward
graduation?
	Service id
	8 digit service id

	Non-special education courses.  All students (both special education and non-special education) may participate.
	Yes
	No
	Service ids are included in C022 for each subject area and grade level.
	Each service id begins with an “8”.

	Special education courses designed through an IEP as an appropriate alternative to a course that meets state graduation requirements
	Yes
	Yes
	Service id “9XXXXXXX” is included in the C022 table.  “XXXXXXX” may have any combination of letters and numbers. *
	Each service id must begin with a “9”.

	A standard course with a service id in C022 that has been modified for a student receiving special education  as a result of an admission, review, and dismissal (ARD) committee’s decision
	No
	Depends on requirements in IEP.  See AAR for coding.
	Standard service id  
	


*  SERVICE-ID codes SE000100-SE001407 were last documented in the 1996-97 PEIMS Data Standards.  These codes were developed for districts to use when developing local special education courses.  District personnel may wish to continue to use these codes (pages 4.65-4.68 in the 1996-97 publication) as a guide when developing local special education courses.  However, these codes cannot be reported to PEIMS.

Chart D:  P.E. and P.E. Equivalent Courses  See Example #5.

	Duties
	Students Receiving PE or PE Equivalent Credit?
	Role
	Service Id

	Coaching duties for students in athletics
	No
	087
	SS011000

	Teaching duties
	Yes, PE Credit (If appropriate knowledge and skills are taught) 
	087
	Appropriate Service Id

	Teaching duties
	Yes, PE Equivalent Credit *
	087
	03820501-03820504

	Athletic Director, administrative tasks only, no coaching
	No?
	040
	SS011000


* Even though the students in a class may be receiving a different P.E. Equivalent credit (i.e., 1, 2, 3, or 4), the district may choose to show only one record with all students shown in a representative P.E. Equivalent course.  State-approved TEKS courses that substitute for P.E. receive a “waiver” and earn credit in the correlating academic discipline – NOT P.E. credit.  Activities that are not state-approved TEKS courses that substitute for P.E. receive P.E. credit.

· Districts have the flexibility of offering technology applications (computer literacy) in a variety of settings at the middle school level, including a specific class or integrated into other subject areas.  The additional numbers in the Technology Applications area for middle school are there to record how this curriculum is addressed.

· 02000000, Elementary, Grades 1-6, should be used only when a teacher is serving multi-grade or ungraded student populations, typically in a pullout program.  It is not used for those situations where a district assigns a teacher two contiguous grades of students because neither grade has enough students to allow for a single classroom.  Such teachers would have two 090 records with different service ids and the same Class-ID.

Class Type Code

CLASS-TYPE-CODE is used to differentiate classes providing instruction in a regular setting classroom from non-regular classrooms.   CLASS-TYPE-CODE is based on the INTRUCTIONAL-SETTING-CODE previously reported on the 090 record.  Refer to the chart below for a cross walk between the two codes.  Class size is computed on regular classes. 

Chart E:  Crosswalk from Previous INSTRUCTIONAL-SETTING-CODE to CLASS-TYPE-CODE

	CLASS-TYPE-CODE
	Previous 
INSTRUCTIONAL-SETTING-CODE

	01 Regular
	80 Used for all settings not mentioned below including regular classroom, laboratory or shop settings 

	02 Non-regular
	All others

13 In-School Suspension

15 School-Community Guidance Center

16,18 Disciplinary Alternative Education School Program

19 Televised Instruction

75 Non-disciplinary Alternative Education

01, 02 ,03, 08, 30, 31, 32, 34, 40-45,  50, 60, 70, 71, 91-98 Special Education

81-89 Residential Care and Treatment Facility


Class ID Number/Monthly Minutes

The 090 staff responsibilities record includes the duties that are a part of the employee's regular schedule, on the as-of the reporting date.

· Each class in a staff’s schedule during the month is reported with a unique number for that class on a campus.  The value of CLASS-ID may be determined by the district as long as it remains unique for that person on that campus.  A CLASS-ID value may be repeated for another staff member at the same or another campus.  See Example #6.

If more than one service is being performed at the same time in a class by a staff member multiple 090 records should be reported with the same CLASS-ID.  The CLASS-ID will be different on 090 records for different staff members providing services for the same class.  See Example #10.

· The total monthly minutes are reported for each class.  The four weeks preceding the as-of reporting date need to be considered to calculate the monthly minutes.  For example, a class that is taught for one hour every day would report 1,200 monthly minutes (60 minutes x 5 days x 4 weeks) on the 090 record for that class.   A class taught one hour three times each week would report 720 monthly minutes (60 minutes x 3 days x 4 weeks.   A class taught for different amounts of time each week would be reported with a cumulative monthly minute total.  See Example #3. 

If a district employs nine-week semesters (sometimes referred to as accelerated block schedules), report the data on the current semester only.  See Example #18.

· Because of legislative requirements for class size reporting, districts are to report staff responsibility data at the lowest level possible.  When the SERVICE-IDs for elementary courses are used for reporting the 090 record on an elementary, junior high, middle school, or combined elementary/secondary campus, each section must be reported as a separate record.  See Example #1.


· Detailed schedules are not reported on the 090 record for Instructional Educational Aides (033), certified interpreters (036).  Instead, a 090 record is submitted showing the total monthly minutes the staff person serves in that role.  Generic aide and interpreter SERVICE-IDs are available for the record.  NUMBER-STUDENTS-IN-CLASS should be reported as 0 for these roles.  The number of students in the class should be reported on the teacher-of-record 090 record.   See Examples #12 and #14.

	
	ROLE
	SERVICE-ID

	Instructional Educational Aide
	033
	SA000003

	Certified Interpreter
	036
	SA000004


· Staff responsibilities that occur before or after the normal school day for events where students do not receive credit are not reported (this includes but is not limited to sports practice, band practice, UIL clubs and practices).  Staff responsibilities for courses taken for credit (including but not limited to zero-hour courses) and Adult Basic Ed classes are considered part of the normal school day for 090 reporting purposes.  OEYP services are not reported.  See Example #13.

· The High School Equivalency Program (HSEP) is authorized under Section 29.087 of the Texas Education Code (TEC) and Chapter 89, Subchapter DD of the Texas Administrative Code.  This program has no relationship to TEC Chapter 37, Subchapter A, Alternative Settings for Behavior Management.  Only those school districts that have applied and been approved by the agency may operate High School Equivalency Programs (HSEP).  The HSEP leads to a Certificate of High School Equivalency.  Eligible participants must be 16 or older at the beginning of the semester or school year.  The grade level is wherever the students are in their educational progress.  The SERVICE-ID is SR000008.  Certain circumstances warrant use of records with duplicate CLASS-IDs to show that more than one course is being taught during a particular time period.  For example, a plan can be made so that students may enroll in certain courses that the HSEP instructor is qualified to teach.  The teacher then documents these students’ mastery of the specific courses to the same degree of rigor that applies in other sections of the same courses.  A HSEP student earns ADA only for the actual number of contact hours the student attends.

Number Students in Class

· If more than one classroom staff member is serving a group of students during the same time period, the person in the leadership role reports all the students for NUMBER-STUDENTS-IN-CLASS.  The other staff members report 0.  See Example #15. 

· If there is any variation in the number of students resulting from overlapping responsibilities, report NUMBER-STUDENTS-IN-CLASS as the number of students as of the beginning of the class.  In no case should the class be subdivided to report more detail than SERVICE-ID permits.

· Instructional Educational Aides and Certified Interpreters should report NUMBER-STUDENTS-IN-CLASS as 0.  See Examples #12 and #14.

ESC SSA Staff Indicator Code

· ESC-SSA-STAFF-INDICATOR-CODE is completed by education service centers only.  This field is not valid for school districts.

ROLE-ID VS. SERVICE-ID MATRIX

F     = Fatal edit

SW = Special warning edit

W   = Warning edit

	TEACHERS

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION

	087
	Teacher
	09039 F
	ALL (EXCEPT INVALID)
	SS001000-SS010000, SS012000-SS019000, SAXXXXXX
	11,13

	047
	Substitute Teacher
	09039 F
	ALL (EXCEPT INVALID)
	SS001000-SS010000, SS012000-SS019000, SAXXXXXX
	11, 13

	EDUCATIONAL AIDES/INTERPRETERS

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION

	033
	Educational Aide
	0902B F
	SA000003
	All except SA000003
	11, 12

	036
	Certified Interpreter
	09033 F
	SA000004
	All except SA000004
	11

	PROFESSIONAL SUPPORT

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION

	002
	Art Therapist
	09027 W
	SE000001, 
SE000005, SE000006
	
	11

	005
	Psychological 
Associate
	09029 W
	SE000001, 
SS007000-SS009000
	
	31

	006
	Audiologist
	09030 W
	SE000001-SE000003, 
SE000006
	
	31

	007
	Corrective Therapist
	09031 W
	SE000001
	
	11

	008
	Counselor
	09032 F
	SS007000
	
	31

	011
	Educational 
Diagnostician
	09031 W
	SE000001
	
	31

	013
	Librarian
	09035 F
	SS002000
	
	12

	015
	Music Therapist
	09027 W
	SE000001, SE000005, 
SE000006
	
	11


ROLE-ID VS. SERVICE-ID MATRIX (continued)

F     = Fatal edit

SW = Special warning edit

W   = Warning edit

	PROFESSIONAL SUPPORT (continued)

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION

	016
	Occupational 
Therapist
	09031 W
	SE000001
	
	11

	017
	Certified Orientation and Mobility Specialist (COMS)
	09036 W
	SE000001, SE000004-
SE000006
	
	11

	018
	Physical Therapist
	09036 W
	SE000001, SE000004-
SE000006
	
	11

	019
	Physician
	09037 F
	SS009000
	
	33

	021
	Recreation Therapist
	09036 W
	SE000001, SE000004-
SE000006
	
	11

	022
	School Nurse
	09037 F
	SS009000
	
	33

	023
	Psychologist/Licensed Specialist In School Psychology (LSSP)
	09029 W
	SE000001, SS007000-
SS009000
	
	31

	024
	Social Worker
	09087 F
	SS008000
	
	32

	026
	Speech Therapist/
Speech Language Pathologist
	09040 F
	SE000002-SE000003
	
	11

	030
	Truant Officer/ Visiting Teacher
	09088 F
	SS020000
	
	32

	032
	Work Based Learning 
Site Coordinator
	09045 W
	ALL (EXCEPT INVALID)
	SAXXXXXX, SSXXXXXX, 
SE000002-SE000006
	11

	041
	Teacher Facilitator
	09048 W
	SS001XXX, SS002000,
SS004XXX, SS005XXX
	
	21

	042
	Teacher Appraiser
	09082 W
	SS001000-SS001003, 
SS005000
	
	23

	054
	Department Head
	09057 F
	SS002000, 
SS004000-SS006000
	
	13, 21

	056
	Athletic Trainer
	09061 F
	SS011000
	
	36

	058
	Other Campus 
Professional Personnel
	09062 W
	ALL (EXCEPT INVALID)
	SEXXXXXX, SS001XXX, SS013000-SS014000, SS019000
	11-36, 53, 61

	080
	Other Non-Campus Professional Personnel
	09025 W
	SS010000, SS006000, 
SS012000-SS019000, 
SS021000, SS023000, SS025000 
	
	All FUNCTION CODEs apply excluding FUNCTION CODE 11

	CAMPUS ADMINISTRATION

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION

	003
	Assistant Principal
	09028 F
	SS003000
	
	23

	020
	Principal
	09028 F
	SS003000
	
	23


ROLE-ID VS. SERVICE-ID MATRIX (continued)

F     = Fatal edit

SW = Special warning edit

W   = Warning edit

	CAMPUS / CENTRAL ADMINISTRATION

	(Campus Admin  if org = 001-699)       (Central Admin if org = 701-799, 998, 999)

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION 

	012
	Instructional Officer
	09034 F
	SS001XXX, SS002000, SS004XXX, SS005XXX, SS006000, SS007000, SS011000
	
	12, 13, 21, 31

	028
	Teacher Supervisor
	09042 F
	SS001XXX, SS002000, SS004XXX-SS005XXX 
	
	21

	040
	Athletic Director
	09047 F
	SS011000
	
	36

	055
	Registrar
	09059 F
	SS003000, SS013000
	
	23, 41

	CENTRAL ADMINISTRATION / DISTRICT-WIDE ADMINISTRATION

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION

	004
	Assistant/Associate/ Deputy Superintendent
	09026 F
	SSXXXXXX
	
	12, 13, 21, 31-61, 81

	027
	Superintendent/Chief Admin Officer/CEO/ President
	09041 F
	SS013000
	
	41

	043
	Business Manager
	09041 F
	SS013000
	
	41

	044
	Tax Assessor/Collector
	09041 F
	SS013000
	
	41

	045
	Director of Personnel/ Human Resources
	09041 F
	SS013000
	
	41

	ESC ONLY

	ROLE
	ROLE NAME
	EDIT/TYPE
	APPROPRIATE 
SERVICE-IDs
	INVALID SVC IDs
	FUNCTION

	060
	Executive Director
	09098 F
	SS013000
	
	41

	061
	Assistant/Associate/
Deputy Executive Dir
	09099 F
	SSXXXXXX
	
	41

	062
	Component/Department Director
	09099 F
	SSXXXXXX
	
	21,41

	063
	Coordinator/Mgr/
Supervisor
	09099 F
	SSXXXXXX
	
	21, 51, 52, 53

	064
	Specialist/Consultant
	09099 F
	SSXXXXXX
	
	21

	065
	Field Service Agent
	0901AW
	SS022000
	
	41, 62

	079
	Other ESC Professional Personnel
	09099 F
	SSXXXXXX
	
	11, 12, 13, 21, 51, 52, 53


Example #1 – High School – Teacher   

Mrs. Newton (Staff ID 456-00-9012) is a mathematics teacher at Batesville High School (Campus 002) in Learning ISD (District 256-925).  She teaches three sections of Algebra I (Service ID 03100500), one section of Precalculus (Service ID 03101100), and one section of Geometry (Service ID 03100700).  Each of the classes that she teaches each day is 50 minutes long. 

Her responsibilities will be reported as follows:

	Record
Type
Code
	District
ID
	Staff ID
	Campus
ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 - 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	456009012
	256925002
	087
	03100500
	
	01
	

	090
	256925
	456009012
	256925002
	087
	03100500
	
	01
	

	090
	256925
	456009012
	256925002
	087
	03100500
	
	01
	

	090
	256925
	456009012
	256925002
	087
	03101100
	
	01
	

	090
	256925
	456009012
	256925002
	087
	03100700
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 - 76
	Columns
77 - 80

	24
	
	01
	ALG001
	001000
	

	25
	
	01
	ALG002
	001000
	

	23
	
	01
	ALG003
	001000
	

	18
	
	01
	CAL004
	001000
	

	26
	
	01
	GEO005
	001000
	


Explanation of 090 Record Layout
· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· STAFF-ID 456009012 indicated the Staff Identification Number for Mrs. Newton.

· CAMPUS-ID 256925002 indicates the county district campus number for Batesville High School.

· ROLE-ID 087 indicates Mrs. Newton is a teacher.

· SERVICE-ID 03100500 indicates the instruction of Algebra I.

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· NUMBER-STUDENTS-IN-CLASS for her three Algebra I sections are 24, 25, and 23.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· CLASS-TYPE-CODE 01 indicates that the type of setting of all of the classes that Mrs. Newton teaches is a “regular” class type.

· CLASS-ID-NUMBERs ALG001, ALG002, and ALG003 indicate the unique class identification numbers for each section of Algebra I that Mrs. Newton teaches at Batesville High School.  These numbers are a district-determined six-digit unique identifier.  The number is unique for Mrs. Newton at Batesville High School for the class.

· SERVICE-ID 03101100 indicates the instruction of Precalculus.

· NUMBER-STUDENTS-IN-CLASS for Precalculus is 18.

· CLASS-ID-NUMBERS CAL004 indicates the unique class identification number for the section of Mrs. Newton’s Precalculus class.

· SERVICE-ID 03100700 indicates the instruction of Geometry.

· NUMBER-STUDENTS-IN-CLASS for Geometry is 26.

· CLASS-ID-NUMBERS GEO005 indicates the unique class identification number for the section of Geometry that Mrs. Newton teaches.

· MONTHLY-MINUTES of 1000 indicates that for the last 4 weeks of October, ending with the last Friday in October, Mrs. Newton taught each of the classes listed for 1000 total minutes. (50 minutes x 5 days in the week x 4 weeks = 1000 minutes)

Example #2 – Elementary  -  Non-departmentalized teacher and Physical Education teacher

Mrs. Jones (Staff ID 123-45-0000) is a first grade teacher at Ridgecrest Elementary school (Campus 102) in Learning ISD (District 256-925).  Mrs. Jones teaches the same group of first grade students most of the school day.  School begins at 8:30 AM and ends at 3:30 PM.  She is off duty between 11:30 AM and 12:00 Noon for lunch.  She is also scheduled for her “planning and preparation time” from 12 Noon until 12:45 PM.  These two activities are not reported on the 090 record.  Mrs. Jones classroom time consists of 345 minutes each school day (7 hours – 1.25 hours x 60 minutes/hour).  During her “planning and preparation time“, her students are with Mr. Smith for their Physical Education class time.  

Mr. Smith (Staff ID 234-56-0000) is a Physical Education teacher at Ridgecrest Elementary school and teaches elementary physical education classes 6 times each day for 45 minutes each.

Mrs. Jones’ and Mr. Smith’s responsibilities are reported as follows:

	Record
Type
Code
	District
ID
	Staff ID
	Campus
ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 - 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	123450000
	256925102
	087
	02010000
	
	01
	

	
	
	
	
	
	
	
	
	

	090
	256925
	234560000
	256925102
	087
	02530003
	
	01
	

	Alternative 
	way to  
	Report
	Mr. Smith’s 
	Classes:
	
	
	
	

	090
	256925
	234560000
	256925102
	087
	02530003
	
	01
	

	090
	256925
	234560000
	256925102
	087
	02530003
	
	01
	

	090
	256925
	234560000
	256925102
	087
	02530003
	
	01
	

	090
	256925
	234560000
	256925102
	087
	02530003
	
	01
	

	090
	256925
	234560000
	256925102
	087
	02530003
	
	01
	

	090
	256925
	234560000
	256925102
	087
	02530003
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 - 76
	Columns
77 - 80

	22
	
	01
	102001
	006900
	

	
	
	
	
	
	

	128
	
	01
	102009
	005400
	

	
	
	
	
	
	

	22
	
	01
	102004
	000900
	

	21
	
	01
	102001
	000900
	

	22
	
	01
	102002
	000900
	

	20
	
	01
	102003
	000900
	

	22
	
	01
	102005
	000900
	

	21
	
	01
	102006
	000900
	


Explanation of 090 Record Layout

· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· CAMPUS-ID 256925102 indicates the county district campus number for Ridgecrest Elementary School.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since these services are provided by a school district.

Mrs. Jones

· STAFF-ID 123450000 indicates the STAFF-ID number for Mrs. Jones. 

· ROLE-ID 087 indicates Mrs. Jones is a teacher.

· SERVICE-ID 02010000 indicates Grade 1 instruction.  

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· NUMBER-STUDENTS-IN-CLASS of 22 indicates that there are 22 students in her classroom.

· CLASS-TYPE-CODE 01 indicates that the type of setting for this class is a “regular” class type. 

· CLASS-ID-NUMBER 102001 indicates Mrs. Jones’ unique number identifying the service she provides to this group of first grade students. 

· MONTHLY-MINUTES of 6900 indicates that for the last 4 weeks of October, ending with the last Friday in October, Mrs. Jones provides 6900 minutes of Grade 1 instruction. (345 minutes x 5 days in the week x 4 weeks) = 6900 minutes
Mr. Smith 

· STAFF-ID 234560000 indicates the STAFF-ID number for Mr. Smith. 

· ROLE-ID 087 indicates Mr. Smith is a teacher.

· SERVICE-ID 02530003 indicates Physical Education, Grades 1-6 instruction. 

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE-CODE 01 indicates that the type of setting of these classes is a “regular” class type. 

· Mr. Smith’s responsibilities may be reported one of two ways since Physical education, fine arts, and special education classes on elementary campuses may be reported using only one record or may be reported section by section, if desired.  

With one record for all classes:

· CLASS-ID-NUMBER 102009 indicates Mr. Smith’s unique number identifying his physical education classes.

· NUMBER-STUDENTS-IN-CLASS of 128 indicates the total number of students in all his physical education classes.

· MONTHLY-MINUTES of 5400 indicates that for the last 4 weeks of October, ending with the last Friday in October, Mr. Smith provides a total of 5400 minutes of Physical Education instruction for the six classes he teaches. 
(45 minutes x 5 days in the week x 4 weeks = 900 minutes x 6 classes) = 5400 minutes
With one record for each class:

· CLASS-ID-NUMBERs 102001, 102002, 102003, 102004, 102005, and 102006 indicate Mr. Smith’s unique numbers identifying the sections of physical education instruction he provides to elementary students during his workday.

· NUMBER-STUDENTS-IN-CLASS of 22, 21, 22, 20, 22, and 21 indicates the number of students in each of his classes.

· MONTHLY-MINUTES of 900 indicates that for the last 4 weeks of October, ending with the last Friday in October, Mr. Smith provides 900 minutes of Physical Education instruction for each of the six classes he teaches. 
(45 minutes x 5 days in the week x 4 weeks) = 900 minutes
Example #3 – High School Teacher – Block Schedule

Mrs. Grammar (Staff ID 345-00-8901) is an English/Language Arts teacher at Jefferson High School (Campus 001) in Learning ISD (District 256-925).  Jefferson High School operates an alternating block schedule system.  She teaches one section of English I (Service ID 03220100) to the 21 Block A students from 8:30 AM to 9:25 AM on Monday, Wednesday, and Friday of one week and from 8:30 AM to 9:50 AM on Tuesday and Thursday of the next week.  The 18 Block B students are taught on alternate days and weeks.

Mrs. Grammar’s 090 responsibility records for these classes would be reported as follows:

	Record
Type
Code
	District
ID
	Staff ID
	Campus
ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	345008901
	256925001
	087
	03220100
	
	01
	

	090
	256925
	345008901
	256925001
	087
	03220100
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 - 76
	Columns
77 - 80

	21
	
	01
	001001
	000650
	

	18
	
	01
	001002
	000650
	


Explanation of 090 Record Layout
· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· STAFF-ID 345008901 indicates the STAFF-ID number for Mrs. Grammar.

· CAMPUS-ID 256925001 indicates the county district campus number for Jefferson High School.

· ROLE-ID 087 indicates Mrs. Grammar is a teacher.

· SERVICE-ID 03220100 indicates the instruction of English I.  

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.

· NUMBER-STUDENTS-IN-CLASS of 21, 18 indicates that there are 21 students in the Block A English I class and 18 in the Block B English I class.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· CLASS-TYPE-CODE 01 indicates that the type of setting for the instruction being provided to these students is a “regular” class type.

· CLASS-ID-NUMBER 001001, 001002 indicate Mrs. Grammar’s unique numbers identifying the service she provides to the Block A group of English I students and the Block B group of English I students.

· MONTHLY-MINUTES of 650 indicates that for the last 4 weeks of October, ending with the last Friday in October, Mrs. Grammar provides 650 minutes of English I instruction to the Block A students. 
(55 minutes x 3 days in the week x 2 weeks of the month) + (80 minutes x 2 days in the week x 2 weeks of the month) = 650 minutes
· MONTHLY-MINUTES of 650 indicates that for the last 4 weeks of October, ending with the last Friday in October, Mrs. Grammar provides 650 minutes of English I instruction to the Block B students. 
(80 minutes x 2 days in the week x 2 weeks of the month)  + (55 minutes x 3 days in the week x 2 weeks of the month) = 650 minutes
Example #4 – PK Teacher and Special Education Teacher

Ms. Johnson (Staff ID 678-90-0000) teaches the Pre-Kindergarten curriculum to eligible Pre-Kindergarten students at Central Elementary School (Campus 103) in Learning ISD (256-925).  Mr. Edwards (Staff ID 567-89-0000) is a special education teacher directly serving the 4 special education students in Ms. Johnson’s Pre-Kindergarten inclusion classroom.  He is responsible for delivering the IEP services prescribed for each of the four special education students.  In order to achieve the mainstream instructional setting designation for the four students, Mr. Edwards must remain in the classroom the entire day.  This is only available in a Pre-Kindergarten situation.  School begins at 8:30 AM and the students go home at 3:00 PM.  Mr. Edwards and Ms. Johnson are with the students all day long except for their lunch from 11:30 AM – 12:00 PM.  

Their responsibilities will be reported as follows:

	Record
Type
Code
	District
ID
	Staff ID
	Campus
ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 - 3
	Columns
4 – 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 - 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	678900000
	256925103
	087
	01010000
	
	01
	

	
	
	
	
	
	
	
	
	

	090
	256925
	567890000
	256925103
	087
	SE000001
	
	06
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 - 76
	Columns
77 - 80

	22
	
	01
	103001
	7200
	

	
	
	
	
	
	

	0
	
	01
	SE0001
	7200
	


Explanation of 090 Record Layout

· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· STAFF-ID 678900000 indicates the STAFF-ID number for Ms. Johnson.

· STAFF-ID 567890000 indicates the STAFF-ID number for Mr. Edwards.

· CAMPUS-ID 256925103 indicates the county district campus number for Central Elementary.  

· ROLE-ID 087 indicates that Mr. Edwards and Ms. Johnson are both teachers.

· SERVICE-ID 01010000 indicates the instruction of Pre-Kindergarten.

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.

· SERVICE-ID SE000001 indicates the instruction of Special Education.

· POPULATION-SERVED-CODE 06 indicates Special Education Students are being served. 

· NUMBER-STUDENTS-IN-CLASS of 22 indicates that Ms. Johnson is the teacher-of-record and there are 22 students in the Pre-Kindergarten class.  The 0 students on Mr. Edwards’s record indicate that he is not the teacher-of-record of the class.  

· CLASS-ID-NUMBER 103001 is the unique number identifying Ms. Johnson’s Pre-Kindergarten class.   

· CLASS-ID-NUMBER SE0001 is the unique number identifying the Special Education services provided by Mr. Edwards to the Pre-Kindergarten class. 

· CLASS-TYPE 01 indicates that the type of setting for the instruction provided to these students is a “regular” class type.  

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 7200 indicate that for the last 4 weeks of October, ending with the last Friday in October, each of the teachers provided 7200 minutes of instruction. 
(360 minutes x 5 days in the week x 4 weeks) = 7200 minutes
Example #5 – Athletic Director and High School coach/PE Teacher

Mr. Sportz (000-01-2345) is the Athletic Director for Learning ISD (256-925).  He oversees all of the UIL sports programs for Learning ISD.  He is also the head football coach for the Jefferson High School (001) varsity football team.  The football team has a daily practice during the 3rd class period from 10:30 AM – 11:25 PM.  Learning ISD uses these daily football practice periods as a Physical Education Equivalent for the physical education requirements as they relate to the high school graduation requirements.  The varsity football class is made up of three 9th graders, five 10th graders, twenty 11th graders, and fifteen 12th graders.   Mr. Sportz has two assistant coaches, Mr. Wilson (000-12-3456) and Mr. Spalding (000-23-4567) that help with the daily football practice class.  

The 090 records for Mr. Sportz’s Athletic Director responsibility and the 3rd period football practice can be reported as follows:

	Record
Type
Code
	District
ID
	Staff ID
	Campus
ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 – 9
	Columns
10 – 18
	Columns
19 – 27
	Columns
28 – 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	000012345
	256925999
	040
	SS011000
	
	01
	

	090
	256925
	000012345
	256925001
	087
	03820501
	
	01
	

	090
	256925
	000123456
	256925001
	087
	03820501
	
	01
	

	090
	256925
	000234567
	256925001
	087
	03820501
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 - 76
	Columns
77 - 80

	
	
	
	
	
	

	43
	
	01
	FBT001
	1100
	

	0
	
	01
	FBT001
	1100
	

	0
	
	01
	FBT001
	1100
	


Or, the teaching duties may be reported at the equivalent level as follows.
	Record
Type
Code
	District
ID
	Staff ID
	Campus
ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 – 9
	Columns
10 – 18
	Columns
19 – 27
	Columns
28 – 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	000012345
	256925001
	087
	03820501
	
	01
	

	090
	256925
	000012345
	256925001
	087
	03820502
	
	01
	

	090
	256925
	000012345
	256925001
	087
	03820503
	
	01
	

	090
	256925
	000012345
	256925001
	087
	03820504
	
	01
	

	
	
	
	
	
	
	
	
	

	090
	256925
	000123456
	256925001
	087
	03820501
	
	01
	

	090
	256925
	000123456
	256925001
	087
	03820502
	
	01
	

	090
	256925
	000123456
	256925001
	087
	03820503
	
	01
	

	090
	256925
	000123456
	256925001
	087
	03820504
	
	01
	

	
	
	
	
	
	
	
	
	

	090
	256925
	000234567
	256925001
	087
	03820501
	
	01
	

	090
	256925
	000234567
	256925001
	087
	03820502
	
	01
	

	090
	256925
	000234567
	256925001
	087
	03820503
	
	01
	

	090
	256925
	000234567
	256925001
	087
	03820504
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 - 76
	Columns
77 - 80

	3
	
	
	
	
	

	5
	
	01
	FBT001
	1100
	

	20
	
	01
	FBT002
	1100
	

	15
	
	01
	FBT003
	1100
	

	
	
	01
	FBT004
	1100
	

	0
	
	
	
	
	

	0
	
	01
	FBT001
	1100
	

	0
	
	01
	FBT002
	1100
	

	0
	
	01
	FBT003
	1100
	

	
	
	01
	FBT004
	1100
	

	0
	
	
	
	
	

	0
	
	01
	FBT001
	1100
	

	0
	
	01
	FBT002
	1100
	

	0
	
	01
	FBT003
	1100
	

	
	
	01
	FBT004
	1100
	


Explanation of 090 Record Layout

· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· STAFF-ID 000012345, 000123456 and 000234567 indicate the STAFF-ID numbers for Mr. Sportz, Mr. Wilson and Mr. Spalding.

· CAMPUS-ID 256925999 indicates that Mr. Sportz has district-wide duties as the Learning ISD Athletic Director and 256925001 indicates the county district campus number for Jefferson High School.

· ROLE-ID 040 indicates that Mr. Sportz is the Athletic Director for Learning ISD and 087 indicates that Mr. Sportz, Mr. Wilson, and Mr. Spalding are teachers at Jefferson High.  The Athletic Director role (non-classroom, non-instructional) does not allow reporting of NUMBER-STUDENTS-IN-CLASS, CLASS-TYPE-CODE, CLASS-ID-NUMBER or MONTHLY-MINUTES.

· SERVICE-ID SS011000 indicates the service for the Athletic Director responsibilities.

· Even though the students in a class may be receiving a different P.E. Equivalent credit (i.e., 1, 2, 3 or 4), the district may choose to show only one record with all students shown in a representative P.E. Equivalent course for the purposes of the 090 record only.   As a result, the district may choose to report only one record for each teacher with a representative P.E. Equivalent service id or may report up to four records for each teacher.

· SERVICE-ID 03820501 indicates the district decided to report all the students in the class as instruction of Physical Education Equivalent -1.  The district may choose to report each Physical Education Equivalent separately by using SERVICE-IDs; 03820501, 03820502, 03820503 or 03820504. 
· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.

· NUMBER-STUDENTS-IN-CLASS of 43 indicates that there are 43 students in the Physical Education Equivalent class.  The assistant coaches report 0 students since Mr. Sportz is the teacher-of-record for the class.  If the district chooses to report the students by type of Equivalent class, the appropriate number of students is reported for each service id on Mr. Sportz’s record(s).  

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· CLASS-TYPE 01 indicates that the type of setting for the instruction Mr. Sportz, Mr. Wilson, and Mr. Spalding are providing to these students is a “regular” class type. 

· CLASS-ID-NUMBER FBT001 indicates the unique id for the class taught by Mr. Sportz, Mr. Wilson, and Mr. Spalding.  If the district reports the classes under the specific Physical Education Equivalent service id, each class will have a unique CLASS-ID-NUMBER (i.e. FBT001, FBT002, FBT003 and FBT004).  The three teachers’ records show the same CLASS-ID-NUMBERs but are only required to be unique for the campus, person and service. 
· MONTHLY-MINUTES of 1100 minutes  indicates that for the last 4 weeks of October, ending with the last Friday in October, Mr. Sportz, Mr. Wilson, and Mr. Spalding  provide 1100 minutes of instruction. 
(55 minutes x 5 days in the week x 4 weeks) = 1100 minutes
Example #6 – District Level Roving Speech Therapist

Ms. Garza (111003333) is a speech therapist at Central Elementary School (256925103), Flower Middle School (041), and Jefferson High School (256925001) in Learning ISD (256925).  Each day, Ms. Garza spends 3 hours at Central Elementary, 2 hours at Flower Middle School, and 1 hour at Jefferson High School providing speech therapy services to Special Education students.  These students are rotated in and out at various times during the week for their speech therapy services. 

Ms. Garza’s responsibilities will be reported as follows:

	Record
Type 

Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 - 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	111003333
	256925103
	026
	SE000002
	
	06
	

	090
	256925
	111003333
	256925041
	026
	SE000002
	
	06
	

	090
	256925
	111003333
	256925001
	026
	SE000002
	
	06
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 - 76
	Columns
77 - 80

	18
	
	02
	SPE002
	3600
	

	12
	
	02
	SPE002
	2400
	

	6
	
	02
	SPE001
	1200
	


Explanation of 090 Record Layout
· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· STAFF-ID 111003333 indicates the STAFF-ID number for Ms. Garza.

· CAMPUS-IDs 256925103, 256925041 and 256925001 indicate Central Elementary, Flower Middle School and Jefferson High School.

· ROLE-ID 026 indicates Ms. Garza is a speech therapist.

· SERVICE-ID SE000002 indicates the instruction of speech therapy.
· POPULATION-SERVED-CODE 06 indicates Special Education Students are being served.  
· NUMBER-STUDENTS-IN-CLASS indicates that the number of students receiving speech therapy services from Ms. Garza at each school.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· CLASS-TYPE 02 indicates that type of setting (Special Education) for the instruction Ms. Garza is providing to these students causes it to be considered a “non-regular” class type. 

· CLASS-ID-NUMBER SPE002 and SPE001 indicate the unique number identifying the service Ms. Garza provides to a group of Special Education speech therapy students on a campus.  Note that to identify a unique class, the CLASS-ID-NUMBER must be unique for a staff within a campus.  Even though the CLASS-ID-NUMBER is the same on the Central Elementary and Flower Middle School records, they represent different classes.  

· MONTHLY-MINUTES of 3600 indicate that for the last 4 weeks of October, ending with the last Friday in October, Ms. Garza provides 3600 minutes of speech therapy instruction at Central Elementary.  (180 minutes x 5 days in the week x 4 weeks) = 3600 minutes
· MONTHLY-MINUTES of 2400 indicate that for the last 4 weeks of October, ending with the last Friday in October, Ms. Garza provides 2400 minutes of speech therapy instruction at Flower Middle School. (120 minutes x 5 days in the week x 4 weeks) = 2400 minutes
· MONTHLY-MINUTES of 1200 indicate that for the last 4 weeks of October, ending with the last Friday in October, Ms. Garza provides 1200 minutes of speech therapy instruction at Jefferson High School. (60 minutes x 5 days in the week x 4 weeks) = 1200 minutes
Example #7 – Special Education teacher in a Shared Services Arrangement

Teacher Rose (456-00-2741) teaches in the Special Education Shared Services Arrangement of which Learning ISD is the fiscal agent.  She teaches each day from 8:30 AM to 3:00 PM with a half-hour off for lunch and 45 minutes for preparation.  On Mondays and Thursdays she teaches at the Summit Elementary campus (101) in Learning ISD (256925), the Crestview Elementary campus (112) in Thinking ISD (227935) on Tuesdays and Fridays, and the Lakewood Elementary campus (113) in Doing ISD (231902) on Wednesdays.  

Learning ISD, as the fiscal agent, would report Teacher Rose’s responsibilities as follows.

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 - 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	456002741
	256925101
	087
	SE000001
	
	06
	

	090
	256925
	456002741
	227935112
	087
	SE000001
	
	06
	

	090
	256925
	456002741
	231902113
	087
	SE000001
	
	06
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 - 80

	16
	
	02
	000001
	2520
	

	14
	
	02
	000001
	2520
	

	6
	
	02
	000001
	1260
	


Explanation of 090 Record Layout
· DISTRICT ID for all three responsibility records is Learning ISD (256925) since Learning ISD is the fiscal agent of the Special Education Shared Service Arrangement and hired and pays Ms. Rose.  Learning ISD reports all three responsibility records for Ms. Rose.

· STAFF-ID 456002741 indicates the STAFF-ID for Ms. Rose.

· CAMPUS-ID for each record is the campus where Ms. Rose performs the service; 256925101 for Summit Elementary School in Learning ISD, 227935112 for Crestview Elementary Campus in Thinking ISD and 231902113 for Lakewood Elementary in Doing ISD.

· ROLE-ID 087 indicates Ms. Rose is a teacher.

· SERVICE-ID SE000001 indicates the delivery of Special Education instruction.

· POPULATION-SERVED-CODE 06 indicates Special Education Students are being served.

· NUMBER-OF-STUDENTS of 16, 14, and 6 indicate the number of students in the Special Education classes at each of the campuses.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· CLASS-TYPE 02 indicates that type of setting (Special Education) for the instruction Ms. Rose is providing to these students causes it to be considered a “non-regular” class type. 

· CLASS-ID-NUMBER 000001 indicates a unique class id for Ms. Rose for each of the campuses of service.  Learning ISD could choose different id numbers for each class if they prefer but the combination of the campus, class id and staff id must indicate a unique class.  

· MONTHLY-MINUTES of 2520 for Summit Elementary and Crestview Elementary indicate the total number of minutes Ms. Rose provides service at the campus in a month (4 weeks prior to the last Friday of October).  (315 minutes x 2 days in the week x 4 weeks) = 2520 minutes
· MONTHLY-MINUTES of 1260 for Lakewood Elementary indicate the total number of minutes Ms. Rose provides service at the campus in a month (4 weeks prior to the last Friday of October).  (315 minutes x 1 days in the week x 4 weeks) = 1260 minutes
Example #8 – Director of Information Technology

Ms. Landers (436-26-0000) is the Director of Information Technology for Learning ISD (256925).  She provides supervision of all Information Technology services at all the campuses in Learning ISD.  She works each day from 8:00 AM to 5:00 PM with an hour for lunch.  

Ms. Landers’ responsibilities will be reported as follows:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 - 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	436260000
	256925999
	080
	SS025000
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 - 80

	
	
	
	
	
	


Explanation of 090 Record Layout
· CAMPUS-ID 256925999 indicates Learning ISD district-wide duties.

· ROLE-ID 080 indicates Other Non-Campus Professional Personnel as the Director of Information Technology.

Since the role (080) for Ms. Landers' duties is not included in edit 0900B, edit 0900C identifies the required fields and edit 0901P requires MONTHLY-MINUTES, NUMBER STUDENTS IN CLASS, CLASS-TYPE-CODE and CLASS-ID-NUMBER are blank. 

· SERVICE-ID SS025000 indicates Information Technology duties.

· POPULATION-SERVED-CODE 01 indicates Ms. Landers service is for Regular Students.   

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

Example #9 – Career and Technical Education teacher and Site Based Coordinator

Mr. Pan (000-22-9345) is a Career and Technical Education teacher at Model High School (003) in Learning ISD (256925).  Each day he teaches two classes of Career Preparation II (N1295002) from 8:30-9:45 AM and 10:00-11:15 AM.  In the afternoon from 12:15 PM – 3:15 PM he visits his students’ job sites to evaluate them and consult with their employers.  

Mr. Pan’s responsibilities will be reported as follows:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	000229345
	256925003
	087
	12099200
	
	05
	

	090
	256925
	000229345
	256925003
	087
	12099200
	
	05
	

	090
	256925
	000229345
	256925003
	032
	12099200
	
	05
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 – 80

	18 
	
	01
	000001
	1500
	

	17
	
	01
	000002
	1500
	

	35
	
	01
	000003
	3600
	


Explanation of 090 Record Layout
· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· STAFF-ID 000229345 indicates the STAFF-ID number for Mr. Pan.

· CAMPUS-ID 256925003 indicates Model High School.

· ROLE-ID 087 indicates Mr. Pan is a teacher.  His role changes to 032 for the period of time he provides services as a Career Preparation Coordinator.   

· SERVICE-ID N1295002 indicates the instruction of Career Preparation II.
· POPULATION-SERVED-CODE 05 indicates Career and Technical Students are being served.
· NUMBER-STUDENTS-IN-CLASS of 18 and 17 indicate the number of students in his Career Preparation classes.  His Career Preparation Coordinator duties are for all his students participating in career preparation; 35.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· CLASS-ID-NUMBER 000001, 000002 and 000003 are the unique ids for each class.  

· CLASS-TYPE 01 indicates that type of setting for the instruction Mr. Pan is providing to these students is a “regular” class type.

· MONTHLY-MINUTES of 1500 for each of the classes.   (75 minutes x 5 days in the week x 4 weeks) = 1500 minutes
· MONTHLY-MINUTES of 3600 for each of the classes.   (180 minutes x 5 days in the week x 4 weeks) = 3600 minutes
Example #10 – High School Teacher; more than one service in a class and Televised Instruction

Mademoiselle LaMauve (433-53-0000) teaches French at Honest High School (022) in Learning ISD (256925).  She teaches French I (03410100) every day from 9:00-10:00 A.M.  Because there are not enough students to make up separate classes for French II and French III, those classes are taught in the same class from 10:00-11:00 AM.  She also serves as the monitor and the teacher-of-record for a televised class of French IV from 2:00-3:00 each day.
Mademoiselle LaMauve’s responsibilities would be reported as follows:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	433530000
	256925022
	087
	03410100
	
	01
	

	090
	256925
	433530000
	256925022
	087
	03410200
	
	01
	

	090
	256925
	433530000
	256925022
	087
	03410300
	
	01
	

	090
	256925
	433530000
	256925022
	087
	03410400
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 – 80

	18 
	
	01
	000001
	1200
	

	7
	
	01
	000002
	1200
	

	5
	
	01
	000002
	1200
	

	3
	
	02
	000043
	1200
	


Explanation of 090 Record Layout

· DISTRICT-ID 256925 indicates the county district number for Learning ISD.

· STAFF-ID 433530000 indicates the STAFF-ID number for Mademoiselle LaMauve.

· CAMPUS-ID 256925022 indicates Honest High School.

· ROLE-ID 087 indicates Mademoiselle LaMauve is a teacher. 

· SERVICE-ID 03410100, 03410200, 03410300 and 03410400 are the SERVICE-IDs indicating the instruction of French I, II, III and IV.

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· NUMBER-STUDENTS-IN-CLASS of 18, 7, 5 and 3 are the number of students served by each service id. Note that even though French II and French III are taught at the same time, students are reported separately for each service.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· CLASS-TYPE 01 indicates that the type of setting for the instruction Mademoiselle LaMauve is providing to the students in the French I, II and III classes is a “regular” class type.  The televised French IV class is coded as 02 since the type of setting (televised instruction) causes it to be considered a “non-regular” class type.  

· CLASS-ID-NUMBER 000001, 000002 and 000043 are the unique ids for each class.  Note that the records for French II and III have the same CLASS-ID-NUMBER indicating that they are taught at the same time by the same staff member.

· MONTHLY-MINUTES of 1200 for each of the classes.   (60 minutes x 5 days in the week x 4 weeks) = 1200 minutes
Example #11 – Counselor split between four campuses

Miss Joske (467-00-1280) is a counselor for four campuses in Learning ISD (256925).  She works one week a month on each campus.  

Miss Joske’s responsibilities will be reported as follows:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	467001280
	256925002
	008
	SS007000
	
	01
	

	090
	256925
	467001280
	256925105
	008
	SS007000
	
	01
	

	090
	256925
	467001280
	256925123
	008
	SS007000
	
	01
	

	090
	256925
	467001280
	256925045
	008
	SS007000
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 – 80

	 
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	


Explanation of 090 Record Layout

· CAMPUS-ID is different to indicate service at four different campuses.

· ROLE-ID 008 indicates a counselor.

· SERVICE-ID SS007000 indicates Guidance and Counseling services.

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· Since the role (008) for Miss. Joske’s duties is not included in edit 0900B, edit 0900C identifies the required fields.  Edit 0901P requires MONTHLY-MINUTES, NUMBER STUDENTS IN CLASS, CLASS-TYPE-CODE and CLASS-ID-NUMBER be blank. 

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

Example #12 – Educational Aides
Learning ISD (256925) employs three aides at Ridgecrest Elementary (102); Mrs. Jones (345-00-2648), Mrs. Maxwell (444-00-9743) and Mrs. Anderson (465-00-6743).  They all work from 8:00-4:00 each day with an hour for lunch.  Mrs. Jones is assigned to assist teachers in the classroom.  Mrs. Anderson and Mrs. Maxwell work in the library.  Mrs. Anderson helps the students find books, use the library system and do research.  Mrs. Maxwell is assigned to help the librarian.  She shelves books, monitors book orders and prepares new books for the shelves.  Since Mrs. Maxwell does not directly help students, a 090 record is not reported for her duties.  She is considered auxiliary staff.  Only the responsibilities for Mrs. Jones and Mrs. Anderson are reported and are reported in the following manner.

Mrs. Jones’ and Mrs. Anderson’s responsibilities are reported in the following manner:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	345002648
	256925102
	033
	SA000003
	
	01
	

	090
	256925
	465006743
	256925102
	033
	SA000003
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 – 80

	0
	
	01
	000001
	8400 
	

	0 
	
	01
	000001
	8400
	


Explanation of 090 Record Layout
· CAMPUS-ID 256925102 indicates Ridgecrest Elementary in Loving ISD.

· STAFF-ID 345002648 indicates Mrs. Jones and 465006743 indicate Mrs. Anderson.

· SERVICE-ID SA000003 is used to record the entire day’s duties of an instructional educational aide.  Even though Mrs. Jones and Mrs. Anderson have different types of responsibilities, their 090 records are reported the same. 

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· ROLE-ID 033 indicates Instructional Educational Aide.

· NUMBER-STUDENTS-IN-CLASS of 0; students are not reported on Instructional Educational Aide records.

· CLASS-TYPE 01 indicates that type of setting for the instruction Mrs. Anderson and Mrs. Jones are providing to these students is a “regular” class type.
· CLASS-ID-NUMBER 000001 combined with the campus and staff id are the unique ids for each service.  

· MONTHLY-MINUTES of 8400 for each of the aide’s monthly duties.   (420 minutes each day x 5 days in the week x 4 weeks) = 8400 minutes
Example #13 – High School Teacher teaching Zero-Hour class, Regular classes and Adult Basic Education class in the evening

Mr. Sanders (326-57-0000) teaches IB Information Technology in a Global Society (I3580400) each morning before 1st period from 7:30-8:25 at Honest High School (022) in Learning ISD (256925).  Honest High School calls this 0 period or a Zero-Hour class.  He also teaches three sections lasting 55 minutes each of Computer Science I (03580200) during the regular school day.  In the evening, he teaches an Adult Basic Education class (SR000006) on Monday, Wednesday, and Friday from 6:00p.m. to 7:30p.m.  

Mr. Sanders’ responsibilities would be reported in the following manner:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	326570000
	256925022
	087
	I3580400
	
	09
	

	090
	256925
	326570000
	256925022
	087
	03580200
	
	01
	

	090
	256925
	326570000
	256925022
	087
	03580200
	
	01
	

	090
	256925
	326570000
	256925022
	087
	03580200
	
	01
	

	090
	256925
	326570000
	256925022
	087
	SR000006
	
	08
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 – 80

	6
	
	01
	000001
	1100 
	

	21
	
	01
	000002
	1100
	

	24
	
	01
	000003
	1100
	

	18
	
	01
	000004
	1100
	

	10
	
	01
	000005
	1080
	


Explanation of 090 Record Layout
· CAMPUS-ID 256925022 indicates Honest High School. 

· STAFF-ID 326570000 indicates Mr. Sanders.

· SERVICE-ID I3580400, 03580200 and SR000006 are used to record the three types of services provided by Mr. Sanders during each day.  Note:  All Adult Basic Education responsibilities are reported as either SR000006 or SR000009.  

· POPULATION-SERVED-CODE 09 indicates Regular Students are being served.  

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· POPULATION-SERVED-CODE 08 indicates Adult Basic Education Students are being served.  

· ROLE-ID 087 indicates Mr. Sanders is a teacher.

· NUMBER-STUDENTS-IN-CLASS of 6, 21, 24, 18 and 10 are the number of students served in each class.

· CLASS-ID-NUMBER 000001, 000002, 000003, 000004 and 000005 are the unique ids for each class.

· CLASS-TYPE-CODE 01 indicates that the type of setting for the instruction Mr. Sanders is providing to these students is a “regular” class type.

· MONTHLY-MINUTES of 1100 for each Computer Science class.  (55 minutes each day x 5 days in the week x 4 weeks) = 1100 minutes
· MONTHLY-MINUTES of 1080 for the Adult Basic Education class (90 minutes x 3 days in the week x 4 weeks) = 1080 minutes

Example #14 – Certified Interpreters  

Ms. Smith (000-73-2968) is a certified interpreter at Batesville High School (002) in Learning ISD (256925).  Each day, Ms. Smith provides interpreting services for three classes of Biology (03010200) and three classes of Chemistry (03040000).  All of her classes are 55 minutes in length.  

Learning ISD would report Ms. Smith’s responsibilities as follows:

	Record
Type Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	000732968
	256925002
	036
	SA000004
	
	06
	

	
	
	
	
	
	
	
	
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 - 71
	Column
72 – 76
	Columns
77 – 80

	0
	
	01
	000001
	6600 
	

	
	
	
	
	
	


Explanation of 090 Record Layout
· CAMPUS-ID for Batesville High School in Learning ISD is 256925002.

· ROLE-ID 036 indicates Ms. Smith is a certified interpreter.

· SERVICE-ID SA000004 indicates the services of an interpreter.  Note: The classes she interprets are not reported; rather the entire day is reported in one record. 

· POPULATION-SERVED-CODE 06 indicates Special Education Students are being served.  

· CLASS-ID-NUMBER 000001 combined with the campus and staff id are the unique ids for her services.  

· CLASS-TYPE 01 indicates that the type of setting for the instruction Ms. Smith is providing to these students (interpreting “regular” classes) is a “regular” class type. 
· NUMBER-STUDENTS-IN-CLASS 0 indicates the number of students served by the interpreter is not reported on the 090 record.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 6600 for the interpreter’s day.  (330 minutes each day x 5 days in the week x 4 weeks) = 6600 minutes
Example #15 – Elementary Team Teaching

Mrs. Worley (545-00-2948) is the Department Chair for Science at Ridgecrest Elementary (102) in Learning ISD (256925),  Each day she joins Mrs. Bagley (486-00-8153) to team teach a 3rd grade science class (02650300) from 9:00-10:15.  

Learning ISD would report Mrs. Worley’s Department Chair duties and the teachers’ responsibilities for the 3rd grade science class as follows:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 – 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	545002948
	256925102
	054
	SS004011
	
	01
	

	090
	256925
	545002948
	256925102
	087
	02650300
	
	01
	

	090
	256925
	486008153
	256925102
	087
	02650300
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 – 76
	Columns
77 – 80

	
	
	
	
	
	

	0
	
	01
	000021
	1500
	

	21
	
	01
	000004
	1500
	


Explanation of 090 Record Layout
· CAMPUS-ID for Ridgecrest Elementary in Learning ISD is 256925102.

· ROLE-ID 087 indicates Mrs. Worley and Mrs. Bagley are teachers and 054 indicates Mrs. Worley is a Department Head.  

· SERVICE-ID 02650300 indicates the 3rd grade Science class and SS004011 indicates Instructional Research and Development, Science.  

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE 01 indicates that the type of setting for the instruction they provide to these students is a “regular” class type.

· CLASS-ID-NUMBER 000021 and 000004 are the unique ids assigned to the class for the staff person.  Note:  Even though they teach the same class, the unique class id is not required to be the same number.  

· NUMBER-OF-STUDENTS-IN-CLASS of 21 is reported only on Mrs. Bagley’s record since she is the teacher-of-record for the class.  The NUMBER-OF-STUDENTS-IN-CLASS is reported as 0 for Mrs. Worley’s record.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 1500 for each teacher’s responsibility.  (75 minutes each day x 5 days in the week x 4 weeks) = 1500 minutes
Example #16 – High School Assistant Principal also teaching two classes

Mr. Strict (533-44-0000) is an assistant principal of Batesville High School (002) in Learning ISD (256925).  Each day, he also teaches two 55 minute classes; Physics (03050000) and Biology (03010200).   

Learning ISD would report his responsibilities as follows:

	Record
Type Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 – 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	533440000
	256925002
	087
	03050000
	
	01
	

	090
	256925
	533440000
	256925002
	087
	03010200
	
	01
	

	090
	256925
	533440000
	256925002
	003
	SS003000
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 – 76
	Columns
77 – 80

	12
	
	01
	000003
	1100
	

	21
	
	01
	000004
	1100
	

	
	
	
	
	
	


Explanation of 090 Record Layout
· CAMPUS-ID for Batesville High School (002) in Learning ISD is 256925002.

· ROLE-ID 087 indicates Mr. Strict serves as a teacher and 003 indicates his assistant principal duties.  NUMBER-STUDENTS-IN-CLASS, CLASS-TYPE-CODE, CLASS-ID-NUMBER and MONTHLY MINUTES are blank on the record for the assistant principal responsibilities.

· SERVICE-ID 03050000 and 03010200 indicate instruction in Physics and Biology.

· SERVICE-ID SR003000 indicates School Administration duties.  

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE 01 indicates that the type of setting for the instruction Mr. Strict provides to these students in Physics and Biology is a “regular” class type.

· CLASS-ID-NUMBER 000003 and 000004 are the unique ids assigned to the class for the staff person.
· NUMBER-OF-STUDENTS-IN-CLASS of 12 and 21 indicates the number of students in his classes.
· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.
· MONTHLY-MINUTES of 1100 for each class.  (55 minutes each day x 5 days in the week x 4 weeks) = 1100 minutes
Example #17 – Substitutes and Staff on Leave

17A:  Typical Substitute
Miss May is on the list of approved substitutes for Learning ISD (256925).  She is called occasionally to substitute for a teacher who is ill or needs to take a day of personal leave.  

Learning ISD would not submit a 090 record for Miss May. 

17B:  Floating Substitute

Mrs. Marks (000-72-7543) was hired by Learning ISD to be a floating substitute.  She is a full-time, permanent employee of the district and is sent to fill-in at different campuses in the district wherever she is needed.  She works each day from 8:30-3:30 with a 30 minute lunch.

Learning ISD would report substitute Mrs. Marks’ responsibilities as follows:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	000727543
	256925999
	047
	SR000007
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 – 76
	Columns
77 – 80

	0
	
	01
	000001
	7800
	


Explanation of 090 Record Layout
· CAMPUS-ID 256925999 indicates that Mrs. Marks is an employee with district duties.

· ROLE-ID 047 indicates Mrs. Marks is a substitute teacher.

· SERVICE-ID SR000007 indicates Unassigned Professional classroom duty.

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE 01 indicates that the setting for the instruction she provides is a “regular” class type.

· CLASS-ID-NUMBER 000001 is the unique id assigned to her duties.

· NUMBER-OF-STUDENTS-IN-CLASS of 0 is reported since this number may change daily and the students are reported on the teacher-of-record 090 record.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 7800 for her responsibility.  (390 minutes each day x 5 days in the week x 4 weeks) = 7800 minutes 

17C:  Substitute for staff who will not be returning to classroom
Miss Lucky (832-00-7654) was hired in September to teach a 55 minute Biology I (03010200) class as a substitute for a teacher who resigned from Batesville High School (002) and will not be returning to work.

Learning ISD would report the following 090 record for substitute Miss Lucky for the Biology class:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 – 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	832007654
	256925002
	047
	03010200
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 – 76
	Columns
77 – 80

	18
	
	01
	000157
	1100
	


Explanation of 090 Record Layout
· CAMPUS-ID 256925002 indicates that Miss Lucky is an employee assigned to Batesville High School.

· ROLE-ID 047 indicates Miss Lucky is a substitute teacher.

· SERVICE-ID 03010200 indicates Biology I.

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE 01 indicates that the type of setting for the instruction she provides is a “regular” class type.

· CLASS-ID-NUMBER 000157 is the unique id assigned to her duties for that class. 

· NUMBER-OF-STUDENTS-IN-CLASS of 18 is reported.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 1100 for each teacher’s responsibility.  (55 minutes each day x 5 days in the week x 4 weeks) = 1100 minutes 

17D:  Staff who will return with permanently assigned substitute
Mr. Stemper (443-67-0000) was permanently hired at the beginning of October at Batesville High School (002) to substitute for Mrs. Riley (372-54-0000) who taught Debate I (03240600) for 55 minutes each day.  She will be out on extended medical leave for the rest of the year.  Since Mrs. Riley is out of the classroom on the as-of-date, is still on the district payroll and a permanent substitute has been hired, a 090 record is reported for her as well as for the substitute.

Learning ISD would report the following 090 record for Mrs. Riley and Mr. Stemper, the permanently hired substitute, for her Debate I class:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 – 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	372540000
	256925002
	087
	SR000007
	
	01
	

	090
	256925
	443670000
	256925002
	087
	03240600
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 – 76
	Columns
77 – 80

	0
	
	01
	DEB004
	7800
	

	18
	
	01
	000001
	7800
	


Explanation of 090 Record Layout
· CAMPUS-ID 256925002 indicates that Mrs. Riley normally provides services at Batesville High School.

· ROLE-ID 087 indicates Mrs. Riley and Mr. Stemper are teachers.

· SERVICE-ID 03240600 indicates Debate I and SR000007 indicates Unassigned Professional classroom duty.

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE 01 indicates that the setting for the instruction they provide is a “regular” class type.

· CLASS-ID-NUMBER 000001 and DEB004 are the unique id assigned to their duties. 

· NUMBER-OF-STUDENTS-IN-CLASS of 0 is reported for Mrs. Riley as Mr. Stemper is the current teacher-of-record.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 7800 for each teacher’s responsibility.  (390 minutes each day x 5 days in the week x 4 weeks) = 7800 minutes 

17E:  Teacher who will return with temporarily assigned substitute

Mr. James (746-00-2976) who teaches a 55 minute English II (03220200) class has taken a family medical emergency leave in October.  Typical substitutes will handle his class until his return.

Because Mr. James absence is temporary, he will return to the classroom and he is still on the district payroll.  As a result, he remains the teacher-of-record and his 090 record for the English II class is reported as if he were working.  The responsibility for the “typical substitute” is not reported.  No 090 record would be reported by Learning ISD for the substitute.

Learning ISD would report the following 090 record for Mr. James for his English II class:

	Record
Type
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 – 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	746002976
	256925002
	087
	03220200
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 – 76
	Columns
77 – 80

	20
	
	01
	ENG001
	1100
	


Explanation of 090 Record Layout
· CAMPUS-ID 256925002 indicates that Mr. James is assigned to Batesville High School,

· ROLE-ID 087 indicates Mr. James is a teacher.

· SERVICE-ID 03220200 indicates English II classroom duty

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE 01 indicates that the setting for the instruction he provides is a “regular” class type.

· CLASS-ID-NUMBER ENG001 is the unique id assigned to his duties.   

· NUMBER-OF-STUDENTS-IN-CLASS of 20 is reported as Mr. James continues to be the teacher-of-record.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 1100 for each teacher’s responsibility.  (55 minutes each day x 5 days in the week x 4 weeks) = 1100 minutes 

Example #18 – Accelerated Block with change in block in mid-October

Mrs. Davis (000-66-8769) teaches Algebra at Learning High School (004) in Learning ISD (256925).  Learning High School is on an Accelerated Block schedule.  During the four weeks prior to the last Friday in October, the first two weeks were the end of Block 1 and the last two weeks were the beginning of Block 2.  Mrs. Davis teaches a 115 minute Algebra I class (03100500) during the first block of the school year and a 115 minute Algebra II class (03100600) during the second block.  

Learning ISD would report the following 090 record for Mrs. Davis’ Algebra II class:

	Record
Type 
Code
	District
ID
	Staff ID
	Campus ID
	Role ID
	Service ID
	
	Population Served 
Code
	

	E0755
	E0212
	E0505
	E0266
	E0721
	E0724
	
	E0747
	

	C042
	
	
	
	C021
	C022
	
	C030
	

	Columns
1 – 3
	Columns
4 - 9
	Columns
10 – 18
	Columns
19 - 27
	Columns
28 - 30
	Columns
31 – 38
	Columns
39 - 52
	Columns
53 - 54
	Columns
55 - 59

	090
	256925
	000668769
	256925004
	087
	03100600
	
	01
	


	Number Students in Class
	ESC SSA Staff Indicator 
Code
	Class Type Code
	Class ID Number
	Monthly Minutes
	Filler

	E0170
	E1015
	E1055
	E1056
	E1057
	

	
	C169
	C179
	
	
	

	Columns
60 - 62
	Column
63
	Columns
64 - 65
	Columns
66 – 71
	Column
72 – 76
	Columns
77 – 80

	24
	
	01
	AL2001
	2300
	


Explanation of 090 Record Layout
· CAMPUS-ID for Learning High School in Learning ISD is 256925004.

· ROLE-ID 087 indicates Mrs. Davis is a teacher.

· SERVICE-ID 03100600 indicates the Algebra II class since 090 record instructions requires the data to be reported on the current semester.  A responsibility record is not reported for Mrs. Davis’ Block I, Algebra I class.  

· POPULATION-SERVED-CODE 01 indicates Regular Students are being served.  

· CLASS-TYPE 01 indicates that the type of setting for the instruction she provides to these students is a “regular” class type.

· CLASS-ID-NUMBER AL2001 is the unique ids assigned to the class for the staff person.    

· NUMBER-OF-STUDENTS-IN-CLASS of 24 is the number of students in Mrs. Davis’ Algebra II class.

· ESC-SSA-STAFF-INDICATOR-CODE is blank, since this is a school district.

· MONTHLY-MINUTES of 2300 for each teacher’s responsibility.  (115 minutes each day x 5 days in the week x 4 weeks) = 2300 minutes
101 STUDENT DATA - DEMOGRAPHIC
	Record Type Code
	District
ID
	Student
ID
	Sex
Code
	Ethnicity
Code
	Date
of
Birth
	Career and Technical Ed Ind Cd
	Campus
ID of
Residence
	Last Date of Enrollment

	E0755
	E0212
	E0001
	E0004
	E0005
	E0006
	E0031
	E0903
	E1044

	C042
	
	
	C013
	C014
	
	C142
	
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Column
19
	Column
20
	Columns
21 - 28
	Column
29
	Columns
30 - 38
	Columns
39 - 46

	101
	
	
	
	
	
	
	
	

	101
	
	
	
	
	
	
	
	


	American Indian-Alaska Native Code
	Asian Code
	Black African American Code
	Native
Hawaiian Pacific Islander Code
	White Code
	Demographic
Revision
Confirmation
Code
	Student
Attribution
Code
	As Of
Status
Code
	Grade
Level
Code

	E1059
	E1060
	E1061
	E1062
	E1063
	E0924
	E1000
	E1002
	E0017

	C088
	C088
	C088
	C088
	C088
	C088
	C161
	C163
	C050

	Column
47
	Column
48
	Column
49
	Column
50
	Column
51
	Column
52
	Columns
53 - 54
	Column
55
	Columns
56 - 57

	
	
	
	
	
	
	
	B
	10

	
	
	
	
	
	
	
	
	


	Migrant
Indicator
Code
	Campus ID
of
Enrollment
	Campus ID of
Account-ability
	Bilingual/ESL Summer School Indicator Code
	
	Hispanic Latino Code
	Filler

	E0984
	E0782
	E1027
	E1028
	
	E1064
	

	C088
	
	
	C088
	
	C088
	

	Column
58
	Columns
59 - 67
	Columns
68 - 76
	Column
77
	Column
78
	Column
79
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


symbol 110 \f "Wingdings" \s 8 \h  ETHNICITY-CODE (E0005) indicates the one ethnicity choice from PEIMS code table C014 that best describes the student enrolled in the school district. This information will be used to bridge the students’ ethnicity for longitudinal reporting from the 1977 federal standard to the new federal standard for the 2009 – 2010 school year only.   
symbol 110 \f "Wingdings" \s 8 \h  Beginning with the 2009-2010 school year, student ethnicity and race must be reported using the new federal standard required for reporting to the United States Department of Education (USDE). School districts are to report the results of the following two-part question for each student enrolled in the district.  
	Ethnicity and Race Reporting Beginning 2009-2010
(Both questions must be answered). 

	1. Ethnicity:  Is the person Hispanic or Latino?  Choose only one.

____a.  Hispanic or Latino - a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

____b.  Not Hispanic or Latino
2: What is the student’s race? Choose one or more.

____a. American Indian or Alaska Native - a person having origins in any of the original peoples of North and South America (including Central America), and who maintains a tribal affiliation or community attachment.
____b. Asian - a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

____c. Black or African American - a person having origins in any of the black racial groups of Africa.

____d. Native Hawaiian/Other Pacific Islander - a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

____e. White - a person having origins in any of the original peoples of Europe, the Middle East, or North Africa.


symbol 110 \f "Wingdings" \s 8 \h  Beginning with the 2010-2011 school year, PEIMS data element ETHNICITY-CODE (E0005) will be removed from this record and districts will only report the ethnicity results of the questions above for each of the students that are enrolled.  

Example #1

Jane Student (S00005678) is a white female student born on March 2, 1992.  Jane is in the 11th grade and her parents are migrant workers.  Jane has been enrolled in Learning ISD (999-999) since the first day of the school year and is enrolled at Campus 001.  Jane is participating in the Career and Technical Education program studying to be a professional welder.  Jane is a teen parent.  

	Ethnicity and Race Reporting Beginning 2009-2010

(Both questions must be answered)

	1. Ethnicity:  Is the person Hispanic or Latino?  Choose only one.

____a.  Hispanic or Latino - a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

_X__b.  Not Hispanic or Latino
2: Race:  What is the person’s race?  Choose one or more regardless of ethnicity.
____a. American Indian or Alaska Native - a person having origins in any of the original peoples of North and South America (including Central America), and who maintains a tribal affiliation or community attachment.
____b. Asian - a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

____c. Black or African American - a person having origins in any of the black racial groups of Africa.

____d. Native Hawaiian/Other Pacific Islander - a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

_X__e. White - a person having origins in any of the original peoples of Europe, the Middle East, or North Africa.




For the fall submission, the demographic information for Jane Student in Submission 1 would be reported as follows.

	Record Type Code
	District
ID
	Student
ID
	Sex
Code
	Ethnicity
Code
	Date
of
Birth
	Career and Technical Ed Ind Cd
	Campus
ID of
Residence
	Last Date of Enroll-ment

	E0755
	E0212
	E0001
	E0004
	E0005
	E0006
	E0031
	E0903
	E1044

	C042
	
	
	C013
	C014
	
	C142
	
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Column
19
	Column
20
	Columns
21 - 28
	Column
29
	Columns
30 - 38
	Columns
39 - 46

	101
	999999
	S00005678
	F
	5
	03021992
	3
	
	

	101
	
	
	
	
	
	
	
	


	American Indian Alaska Native Code
	Asian Code
	Black African American Code
	Native
Hawaiian Pacific Islander Code
	White Code
	Demographic
Revision
Confirmation
Code
	Student
Attribution
Code
	As Of
Status
Code
	Grade
Level
Code

	E1059
	E1060
	E1061
	E1062
	E1063
	E0924
	E1000
	E1002
	E0017

	C088
	C088
	C088
	C088
	C088
	C088
	C161
	C163
	C050

	Column
47
	Column
48
	Column
49
	Column
50
	Column
51
	Column
52
	Columns
53 - 54
	Column
55
	Columns
56 - 57

	0
	0
	0
	0
	1
	1
	00
	B
	11

	
	
	
	
	
	
	
	
	


	Migrant
Indicator
Code
	Campus ID
of
Enrollment
	Campus ID of
Account-ability
	Bilingual/ESL Summer School Indicator Code
	
	Hispanic Latino Code

	E0984
	E0782
	E1027
	E1028
	
	E1064

	C088
	
	
	C088
	
	C088

	Column
58
	Columns
59 - 67
	Columns
68 - 76
	Column
77
	Column
78
	Column
79

	1
	999999001
	
	
	
	0

	
	
	
	
	
	


Explanation of 101 Record Layout

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID 999999 indicates the county-district number for Learning ISD.

symbol 110 \f "Wingdings" \s 8 \h  STUDENT-ID S00005678 indicates that Jane has an Alternative Identification Number.

symbol 110 \f "Wingdings" \s 8 \h  SEX-CODE F indicates Jane is female.

symbol 110 \f "Wingdings" \s 8 \h  ETHNICITY-CODE 5 indicates Jane’s single ethnicity of white, non-Hispanic.

symbol 110 \f "Wingdings" \s 8 \h  DATE-OF-BIRTH 03021992 indicates a birth date of March 2, 1992.

symbol 110 \f "Wingdings" \s 8 \h  CAREER-AND-TECHNICAL-ED-IND-CODE 3 indicates that Jane is a participant in the Career and Technical Education Tech Prep program

symbol 110 \f "Wingdings" \s 8 \h  CAMPUS-ID-OF-RESIDENCE is blank because Jane does not fit any of the special situations (JJAEP, PEG, Charter School, transfer student, lives outside the boundaries of the state of Texas, lives outside the district boundaries and is being served in a pre- or post-adjudication secure detention/correctional facility, or lives outside the district boundaries and is being served in a residential treatment facility).

symbol 110 \f "Wingdings" \s 8 \h  LAST-DATE-OF-ENROLLMENT is blank because this field is only reported for the summer submission.

symbol 110 \f "Wingdings" \s 8 \h  AMERICAN-INDIAN-ALASKA-NATIVE-CODE 0 indicates that Jane did not report being of the American Indian/Alaska Native race on the enrollment forms.

symbol 110 \f "Wingdings" \s 8 \h  ASIAN-CODE 0 indicates that Jane did not report being of the Asian race on the enrollment forms.

symbol 110 \f "Wingdings" \s 8 \h  BLACK-AFRICAN-AMERICAN-CODE 0 indicates that Jane did not report being of the Black African American race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  NATIVE-HAWAIIAN-PACIFIC-ISLANDER-CODE 0 indicates that Jane did not report being of the Native Hawaiian Other Pacific Islander race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  WHITE-CODE 1 indicates that Jane reported being of the White race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  DEMOGRAPHIC-REVISION-CONFIRMATION-CODE is 1 because a change in one of the seven basic demographic data elements is being made since the last data submission. 

symbol 110 \f "Wingdings" \s 8 \h  STUDENT-ATTRIBUTION-CODE is 00 because Jane does not fit any of the special student attribution situations. 

symbol 110 \f "Wingdings" \s 8 \h  AS-OF-STATUS-CODE B indicates that Jane was enrolled during the school-start window and on the fall as-of date.

symbol 110 \f "Wingdings" \s 8 \h  GRADE-LEVEL-CODE 11 indicates that Jane is in the eleventh grade.

symbol 110 \f "Wingdings" \s 8 \h  MIGRANT-INDICATOR-CODE 1 indicates that Jane is eligible under the federal legal definition of an eligible migrant child to receive migrant-funded services.

symbol 110 \f "Wingdings" \s 8 \h  CAMPUS-ID-OF-ENROLLMENT 999999001 indicates that Jane is enrolled on Campus 001.

symbol 110 \f "Wingdings" \s 8 \h  CAMPUS-ID-OF-ACCOUNTABILITY is blank because Jane is not enrolled at a DAEP or JJAEP campus on the fall snapshot.

symbol 110 \f "Wingdings" \s 8 \h  BILINGUAL/ESL-SUMMER-SCHOOL-INDICATOR-CODE is blank because this is Submission 1.

symbol 110 \f "Wingdings" \s 8 \h  HISPANIC-LATINO-CODE 0 indicates that Jane did not report being Hispanic/Latino ethnicity on the enrollment forms.

Example #2

Jake Learner (000774567) is a 9th grade male Hispanic student born on March 2, 1993. Jake lives in Hobbs, New Mexico, but attends Learning ISD (999-999) under a local transfer because his father is employed by Learning ISD.  Jake is taking an Introduction to Agriculture course on Campus 001.  Jake was enrolled from the first day through the last day of the school year, May 31, 2009.  
Jake’s parent’s answered the ethnicity and race questions in the following way:
	Ethnicity and Race Reporting Beginning 2009-2010

(Both questions must be answered)

	1. Ethnicity:  Is the person Hispanic or Latino?  Choose only one.
_X__a.  Hispanic or Latino - a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

____b.  Not Hispanic or Latino
2: Race:  What is the person’s race?  Choose one or more regardless of ethnicity.
_X__a. American Indian or Alaska Native - a person having origins in any of the original peoples of North and South America (including Central America), and who maintains a tribal affiliation or community attachment.

____b. Asian - a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

____c. Black or African American - a person having origins in any of the black racial groups of Africa.

____d. Native Hawaiian/Other Pacific Islander - a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

____e. White - a person having origins in any of the original peoples of Europe, the Middle East, or North Africa.


For the summer submission, Jake’s demographic information would be reported as follows.

	Record Type Code
	District
ID
	Student
ID
	Sex
Code
	Ethnicity
Code
	Date
of
Birth
	Career and Technical Ed Ind Cd
	Campus
ID of
Residence
	Last Date of Enroll-ment

	E0755
	E0212
	E0001
	E0004
	E0005
	E0006
	E0031
	E0903
	E1044

	C042
	
	
	C013
	C014
	
	C142
	
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Column
19
	Column
20
	Columns
21 - 28
	Column
29
	Columns
30 - 38
	Columns
39 - 46

	101
	999999
	000774567
	M
	4
	03021993
	1
	255000000
	05312009

	101
	
	
	
	
	
	
	
	


	American Indian-Alaska Native Code
	Asian Code
	Black African American Code
	Native
Hawaiian Pacific Islander Code
	White Code
	Demographic
Revision
Confirmation
Code
	Student
Attribution
Code
	As Of
Status
Code
	Grade
Level
Code

	E1059
	E1060
	E1061
	E1062
	E1063
	E0924
	E1000
	E1002
	E0017

	C088
	C088
	C088
	C088
	C088
	C088
	C161
	C163
	C050

	Column
47
	Column
48
	Column
49
	Column
50
	Column
51
	Column
52
	Columns
53 - 54
	Column
55
	Columns
56 - 57

	1
	0
	0
	0
	0
	0
	07
	B
	09

	
	
	
	
	
	
	
	
	


	Migrant
Indicator
Code
	Campus ID
of
Enrollment
	Campus ID of
Account-ability
	Bilingual/ESL Summer School Indicator Code
	
	Hispanic Latino Code

	E0984
	E0782
	E1027
	E1028
	
	E1064

	C088
	
	
	C088
	
	C088

	Column
58
	Columns
59 - 67
	Columns
68 - 76
	Column
77
	Column
78
	Column
79

	0
	999999001
	
	
	
	1

	
	
	
	
	
	


Explanation of 101 Record Layout

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID 999999 indicates the county-district number for Learning ISD.

symbol 110 \f "Wingdings" \s 8 \h  STUDENT-ID 000774567 indicates Jake’s SSN.

symbol 110 \f "Wingdings" \s 8 \h  SEX-CODE M indicates Jake is male.

symbol 110 \f "Wingdings" \s 8 \h  ETHNICITY-CODE 4 indicates Jake’s single ethnicity of Hispanic.

symbol 110 \f "Wingdings" \s 8 \h  DATE-OF-BIRTH 03021993 indicates a birth date of March 2, 1993.

symbol 110 \f "Wingdings" \s 8 \h  CAREER-AND-TECHNICAL-ED-IND-CODE 1 indicates that Jake is a participant in the Career and Technical Education program.

symbol 110 \f "Wingdings" \s 8 \h  CAMPUS-ID-OF-RESIDENCE is 255000000 because Jake lives outside the boundaries of the state of Texas. 

symbol 110 \f "Wingdings" \s 8 \h  LAST-DATE-OF-ENROLLMENT 05312009 indicates that Jake’s last date of enrollment was May 31, 2009.  

symbol 110 \f "Wingdings" \s 8 \h  AMERICAN-INDIAN-ALASKA-NATIVE-CODE 1 indicates that Jake reported being of the American Indian/Alaska Native race on the enrollment forms.

symbol 110 \f "Wingdings" \s 8 \h  ASIAN-CODE 0 indicates that Jake did not report being of the Asian race on the enrollment forms.

symbol 110 \f "Wingdings" \s 8 \h  BLACK-AFRICAN-AMERICAN-CODE 0 indicates that Jake did not report being of the Black/African American race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  NATIVE-HAWAIIAN-PACIFIC-ISLANDER-CODE 0 indicates that Jake did not report being of the Native Hawaiian Other Pacific Islander race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  WHITE-CODE 0 indicates that Jake did not report being of the White race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  DEMOGRAPHIC-REVISION-CONFIRMATION-CODE is 0 because no change to one of the seven basic demographic data elements is being made since the last data submission. 

symbol 110 \f "Wingdings" \s 8 \h  STUDENT-ATTRIBUTION-CODE is 07 because Jake resides outside of Texas. 

symbol 110 \f "Wingdings" \s 8 \h  AS-OF-STATUS-CODE B indicates that Jake was enrolled during the school-start window and on the fall as-of date.

symbol 110 \f "Wingdings" \s 8 \h  GRADE-LEVEL-CODE 09 indicates that Jake is in the ninth grade.

symbol 110 \f "Wingdings" \s 8 \h  MIGRANT-INDICATOR-CODE 0 indicates that Jake is not a migrant student.

symbol 110 \f "Wingdings" \s 8 \h  CAMPUS-ID-OF-ENROLLMENT 999999001 indicates that Jake is enrolled on Campus 001.

symbol 110 \f "Wingdings" \s 8 \h  CAMPUS-ID-OF-ACCOUNTABILITY is blank because Jake is not enrolled at a DAEP or JJAEP campus on the fall snapshot.

symbol 110 \f "Wingdings" \s 8 \h  BILINGUAL/ESL-SUMMER-SCHOOL-INDICATOR-CODE is blank because this program does not apply.

symbol 110 \f "Wingdings" \s 8 \h  HISPANIC-LATINO-CODE 1 indicates that Jake reported being of Hispanic or Latino ethnicity on the enrollment forms.

Example #3

Billy Student (001239876) is enrolled in Learning ISD (999-999).  Billy was born on August 31, 1998.  Billy’s parents answered the single ethnicity choice with “White, not of Hispanic origin”.  
Billy’s parents have answered the new USDE ethnicity questions in the following way:


	Ethnicity and Race Reporting Beginning 2009-2010

(Both questions must be answered)

	1. Ethnicity:  Is the person Hispanic or Latino?  Choose only one.
_X__a.  Hispanic or Latino - a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

____b.  Not Hispanic or Latino
2: Race:  What is the person’s race?  Choose one or more regardless of ethnicity.
_X__a. American Indian or Alaska Native - a person having origins in any of the original peoples of North and South America (including Central America), and who maintains a tribal affiliation or community attachment.  

____b. Asian - a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

_X__c. Black or African American - a person having origins in any of the black racial groups of Africa.

____d. Native Hawaiian/Other Pacific Islander - a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

_X__e. White - a person having origins in any of the original peoples of Europe, the Middle East, or North Africa.


Billy would be reported in the following way:
	Record Type Code
	District
ID
	Student
ID
	Sex
Code
	Ethnicity
Code
	Date
of
Birth
	Career and Technical Ed Ind Cd
	Campus
ID of
Residence
	Last Date of Enroll-ment

	E0755
	E0212
	E0001
	E0004
	E0005
	E0006
	E0031
	E0903
	E1044

	C042
	
	
	C013
	C014
	
	C142
	
	

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Column
19
	Column
20
	Columns
21 - 28
	Column
29
	Columns
30 - 38
	Columns
39 - 46

	101
	999999
	123456789
	M
	5
	08311998
	0
	
	

	101
	
	
	
	
	
	
	
	


	American Indian-Alaska Native Code
	Asian Code
	Black African American Code
	Native Hawaiian Pacific Islander Code
	White Code
	Demographic
Revision
Confirmation
Code
	Student
Attribution
Code
	As Of
Status
Code
	Grade
Level
Code

	E1059
	E1060
	E1061
	E1062
	E1063
	E0924
	E1000
	E1002
	E0017

	C088
	C088
	C088
	C088
	C088
	C088
	C161
	C163
	C050

	Column
47
	Column
48
	Column
49
	Column
50
	Column
51
	Column
52
	Columns
53 - 54
	Column
55
	Columns
56 - 57

	1
	0
	1
	0
	1
	
	
	B
	06

	
	
	
	
	
	
	
	
	


	Migrant
Indicator
Code
	Campus ID
of
Enrollment
	Campus ID of
Account-ability
	Bilingual/ESL Summer School Indicator Code
	
	Hispanic Latino Code

	E0984
	E0782
	E1027
	E1028
	
	E1064

	C088
	
	
	C088
	
	C088

	Column
58
	Columns
59 - 67
	Columns
68 - 76
	Column
77
	Column
78
	Column
79

	0
	999999001
	
	
	
	1

	
	
	
	
	
	


Explanation of 101 Record Layout

symbol 110 \f "Wingdings" \s 8 \h  DISTRICT-ID 999999 indicates the county-district number for Learning ISD.

symbol 110 \f "Wingdings" \s 8 \h  STUDENT-ID 000774567 indicates Billy’s SSN.

symbol 110 \f "Wingdings" \s 8 \h  SEX-CODE M indicates Billy is male.

symbol 110 \f "Wingdings" \s 8 \h  ETHNICITY-CODE 5 indicates that Billy is “White, Not of Hispanic Origin”.  
symbol 110 \f "Wingdings" \s 8 \h  AMERICAN-INDIAN-ALASKA-NATIVE-CODE 1 indicates that Billy reported being of the American Indian/ Alaska Native race on the enrollment forms. 
symbol 110 \f "Wingdings" \s 8 \h  ASIAN-CODE 0 indicates that Billy did not report being of the Asian race on the enrollment forms.

symbol 110 \f "Wingdings" \s 8 \h  BLACK-AFRICAN-AMERICAN-CODE 1 indicates that Billy reported being of the Black African American race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  NATIVE-HAWAIIAN-PACIFIC-ISLANDER-CODE 0 indicates that Billy did not report being of the Native Hawaiian Other Pacific Islander race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  WHITE-CODE 1 indicates that Billy was reported being of the White race on the enrollment forms. 

symbol 110 \f "Wingdings" \s 8 \h  HISPANIC-LATINO-CODE 1 indicates that Billy reported being of Hispanic or Latino ethnicity on the enrollment forms.

405 SPECIAL EDUCATION ATTENDANCE DATA - STUDENT

	Record Type 
Code
	District
ID
	Student
ID
	Campus 
ID of Enrollment
	Instruc-tional 
Track Indi-cator Code
	Reporting Period Indicator Code
	Number Days Taught
	Grade Level 
Code

	E0755
	E0212
	E0001
	E0782
	E0975
	E0934
	E0935
	E0017

	C042
	
	
	
	C141
	C130
	
	C050

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Column
28
	Column
29
	Columns
30 - 32
	Columns
33 - 34

	405
	
	
	
	
	
	
	

	405
	
	
	
	
	
	
	


	Reg Day Sch Prog Deaf Code
	Instruc-tional Setting Code
	Eligible Days Present 
in Instr Setting
	Excess Hours in Instruc-tional Setting
	Reg Day Sch Prog Deaf Code
	Instruc-tional Setting Code
	Eligible Days Present 
in Instr Setting
	Excess Hours in Instruc-tional Setting

	E0833
	E0173
	E0944
	E0945
	E0833
	E0173
	E0944
	E0945

	C067
	C035
	
	
	C067
	C035
	
	

	Column
35
	Columns
36 - 37
	Columns
38- 41
	Columns
42- 47
	Column
48
	Columns
49 - 50
	Columns
51 - 54
	Columns
55 - 60

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Reg Day Sch Prog Deaf Code
	Instruc-tional Setting Code
	Eligible Days Present 
in Instr Setting
	Excess Hours in Instruc-tional Setting
	Filler

	E0833
	E0173
	E0944
	E0945
	

	C067
	C035
	
	
	

	Column
61
	Columns
62 - 63
	Columns
64 - 67
	Columns
68 - 73
	Columns
74 - 80

	
	
	
	
	

	
	
	
	
	


415 COURSE COMPLETION DATA - STUDENT

	
Record Type Code
	

District
ID
	

Student
ID
	
Campus 
ID of Enrollment
	

Service
ID
	
Course Sequence Code
	Pass/Fail
Credit Indicator Code
	Distance Learning Indicator Code
	Dual Credit Indicator Code

	E0755
	E0212
	E0001
	E0782
	E0724
	E0948
	E0949
	E1010
	E1011

	C042
	
	
	
	C022
	C135
	C136
	C167
	C088

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 35
	Column
36
	Columns
37 - 38
	Columns
39 - 40
	Column
41

	415
	
	
	
	
	
	
	
	

	415
	
	
	
	
	
	
	
	


	ATC Indicator Code
	


Filler

	E1058
	

	C088
	

	Column
42
	Columns
42 - 80

	
	

	
	


Example #3

Tex  Learner (999999999) completed two career and technical courses at Learning ISD (999-999).  The first is 12568707 – Fundamentals of Criminal Law and the second is 11934423 – Agricultural Mechanics II.  Tex is receiving Advanced Technical Credit for the Agricultural Mechanics II CTE course.  
The information on these courses would be reported as follows:
	
Record Type Code
	

District
ID
	

Student
ID
	
Campus 
ID of Enrollment
	

Service
ID
	
Course Sequence Code
	Pass/Fail
Credit Indicator Code
	Distance Learning Indicator Code
	
Dual Credit Indicator Code
	ATC Indicator Code

	E0755
	E0212
	E0001
	E0782
	E0724
	E0948
	E0949
	E1010
	E1011
	E1058

	C042
	
	
	
	C022
	C135
	C136
	C167
	C088
	C088

	Columns
1 - 3
	Columns
4 - 9
	Columns
10 - 18
	Columns
19 - 27
	Columns
28 - 35
	Column
36
	Columns
37 - 38
	Columns
39 - 40
	Column
41
	Column
42

	415
	999999
	999999999
	999999001
	12568707
	1
	01
	
	0
	0

	415
	999999
	999999999
	999999001
	12568707
	2
	01
	
	0
	0

	
	
	
	
	
	
	
	
	
	

	415
	999999
	999999999
	999999001
	11934423
	1
	01
	
	0
	1

	415
	999999
	999999999
	999999001
	11934423
	2
	01
	
	0
	1


Explanation of 415 Record Layout

symbol 110 \f "Wingdings" \s 8 \h  SERVICE-ID 12568707 indicates a Fundamentals of Criminal Law course.

symbol 110 \f "Wingdings" \s 8 \h  COURSE-SEQUENCE-CODE 1 indicates the first semester of a two semester course was completed this school year.
symbol 110 \f "Wingdings" \s 8 \h  COURSE-SEQUENCE-CODE 2 indicates the second semester of a two semester course was completed this school year.

symbol 110 \f "Wingdings" \s 8 \h  PASS/FAIL-CREDIT-INDICATOR-CODE 01 indicates the course was passed and credit was received.

symbol 110 \f "Wingdings" \s 8 \h  DUAL-CREDIT-INDICATOR-CODE 0 indicates that dual credit does not apply to this SERVICVE-ID scenario.

symbol 110 \f "Wingdings" \s 8 \h  ATC-INDICATOR-CODE 1 indicates that the student may receive ATC credit for the Agricultural Mechanics II course at a post-secondary institution under the district’s local or statewide articulated agreement.  

Allowable Uses of Career and Technical Education SERVICE-IDs on Code Table C022, 

By Asterisk Indicator

	Number of Asterisks Associated with SERVICE-IDs on Code Table C022
	090 Teacher Record
	170 Student Record
	410 or 510 Attendance Record (for weighted funding) 
	415 Course Completion Record

	*       (Grade 9-12 CTE courses with no WBL component)
	X
	X
	X
(If ADA eligibility requirements are met)
	X

	**     (Grade 6-8 or 7-8 CTE courses)
	X
	X
	X
(If student is participating in a CTE for the Disable course)
	

	***    (Career Preparation Teacher    Code)
	X
	
	
	

	****   (Training Area Student Code)
	
	X
	X

(If ADA eligibility requirements are met)
	X

	*****  (Grade 9-12 CTE courses with no weighted funding)
	X
	X
	
	X


37
7/31/2009
Versions -P: Preliminary     
M: March      A: Addendum      

43
7/31/2009

