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Task Analysis Form

Task Analysis Form

Enter task and the student instructions in the table. Add and delete rows as needed.

Steps Support Code

l-independent, V-verbal direction, G-
gesture assist, M-adult model, P-physical
assist

Enter steps here.
Enter steps here.
Enter steps here.

Enter steps here.
Enter steps here.
Enter steps here.
Enter steps here.
Enter steps here.

Enter steps here.
Enter steps here.

Notes:

Task analysis is the process of breaking down a task, skill, or process into smaller steps. An educator identifies
which steps a student can complete independently, then investigates what supports the student may need to
learn the other steps while working towards mastery.

This form can be used to break down the steps of an activity and indicate the support the student required for
each step.



https://spedsupport.tea.texas.gov/resource-library/task-analysis-form

Sample Grading Rubric for Students with Complex Access Needs

Grading Rubric

Assignment Title:

Directions:

Using task analysis, break down the assignment or activity into individualized steps by considering the
prerequisite access points and specific conditions needed for your student. Enter the task steps into the
table. You will need at least two steps for this rubric. Add or delete rows as needed. Complete the
calculations to determine the student’s grade.

Learn more about breaking down activities into steps in the free Task Analysis course from Texas SPED
Support.

Steps Prompt Code and Score Step Completion Score
I - Independent (5 points) 5 points each
V - Verbal direction (4 points)
G - Gesture assist (3 points)
M - Adult model (2 points)
P - Physical assist (1 point)

1. Enter step here.

2. Enterstep here.

3. Enter step here.

4. Enter step here.
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This grading rubric can be used as a tool to assist educators in obtaining more specific and objective activity grades for
students with significant cognitive disabilities.



https://spedsupport.tea.texas.gov/resource-library/sample-grading-rubric-students-complex-access-needs

Student Preference Survey

Student Preference Survey

What are your favorites?

Color: Book:

_,I*: Snack: Movie:
Toy: TV Show:
Music: Game:
App:

Which do you like best?

- Working with noise. or Working in the quiet.
i Working alone. or Working with a partner or group.
Working in a bright space. or Working in a space with less light.
Working on something without a or Taking breaks while | work on
break until it is finished. something,
Reading silently in my head. or Reading out loud.
e Reading to myself. or Having someone read to me.

This student survey can be used to gather preference information from students.

Taking time to inquire, assess, and document a student’s opinions, interests, and preferred activities helps with
IEP development. The aim is to know which items or activities are likely to be successful in reinforcing the
student’s participation and engagement in learning and communication.



https://spedsupport.tea.texas.gov/resource-library/student-preference-survey

Family Input Survey

| —— L _
1 1 Family Survey
1 Encues
| What hild's f ite thinas?
i ;Cudles son1as ¢ at are your child’s favorite things
| Color: Color:
:; Bocadillo: Snack:
| juguete/jueg Toy/Game/App:
’; Musica: Music:
j Libro: Bﬂol_('
‘| pelicula: Movie:
!1 Programa ¢ TV Show:
E ;Cuéles son 2 What are your child's strengths?
A

Qué le gusti What does your child enjoy doing outside of school with your family?
jl A

This survey can be used to gather information from families. Family information can be used by educators
when developing the IEP as well as when planning for student engagement within lessons.



https://spedsupport.tea.texas.gov/resource-library/family-input-survey

Hierarchy of Cueing and Prompting

Hierarchy of Cueing and Prompting

Wait time should be given to allow the student to demonstrate the skill without additional assistance.

Cueing (general assistance) is an action intended to encourage a student to initiate or continue a task that they

Cusing had previously executed. A cue is a hint or a nudge in the right direction that does not provide a direct answer.

Verbal The student is given oral information or a question that
Indirect Cue guides the student in the right direction but does not
provide a direct answer.

(Example: "What do you think you
need to do next?’)

The student is given a hint or short verbal redirection
that relates specifically to the task but does not provide a
direct answer.

Least Verbal

(Example; “Always capitalize the first
T Direct Cue

word in the sentence.”)

The student is provided with a written direction, arrows,
color- coding, or other visual methods beyond the
materials preplanned initially to help the student continue
the task.

Visual Cue

An adult provides a single point toward an object or place
Pointing indicating the beginning step of a task or continuation of
the task when the student hesitates.

Physical An adult alerts the student by touch to begin or continue o=
Gesture atask. SRR
ad

Prompting (specific assistance) is an action intended to directly assist a student with the completion of a task.
A prompt pulls the student through each step to the end of the task and directly leads to the answer.

More
Invasive

Prompting

‘ Lcok al the phutos Look at the first

A cbnn bas cbam mareabing e mhiam ta tha mbidank e aedae —— 4l ek ~ma Thinl

Vavkal

This chart organizes the levels of support a student might need from least to most invasive. The
hierarchy helps staff identify a student’s needs and provide the right level of support.

Note: Educators should plan to provide the least invasive support for the student to be successful
and have a plan for fading. For students who require a full physical prompt, the technigue of hand-
under-hand is preferable.



https://spedsupport.tea.texas.gov/resource-library/hierarchy-cueing-and-prompting

Data Collection

Data Collection: A-B-C Recording Data Collection: Frequency Recording Data Collection: Trial by Trial Recording
Frequancy recording Is & ey 10 IneupLEs the rumber of tames & behevior occurs within 4 ghen period Trial-by-trial data collection is used often for academic tasks. Record data for each opportunity, or trial,
2 he stage for or trigger problem and is best for behaviors with a distinct beginning and end. the student i given. The data may be reported in trials af in percentages, depending on how the goal is
behavior () to. (€) that appear Typicall, this data is collected iol written.
v o darlypaters e fnchosof b, oo mesonris e omali] -
Date/Time. Setting I Antecedent Behavior Consequence. Effect
e T | o oy Whot harpered ey What hoppened What effect dd the Date | Time | Setting/ Length of Tally Total Date:
interfering bt Immediately before the ntecteriog besiovir, immediotely after the consequence have on the. Activity Observation . N . N _— R N
”””””” et [ EED 7 8] 9 [0 %ormto |
Response
o
Date:
Trial 1] 234567 8] 9 |10]%prau
Response
Notes

Data Collection: Duration Recording Data Collection: Interval Recording

Duration recording documents how (ong  student engages in a specified behavior, This type of data
lect for beha d end

63 st e Interval recording invalves observing whether a behavior oceurs or does not occur during specified time
that have a distinct

periads and is useful for high-rate behaviors that are difficult to count and/or do not have a clear
beginning or end.

Target Behavior {measurable and observable): Select which interval recording method is most appropelate for your data collection

Date Setting/ Activity Start | End | Total Notes

Time | Time | Minutes [ momentary Time: Whole Interval (] partist intervat
T Sampling (MTS) Recording (Wi) Recording (P1)

that wil Behaviors that happen so
longer periods of time. Indicate if | continue across intenvals. When | quickly, they may be hard to
the behaviar is exhibited st the | the interval ends, indicate if the | catch. Indicate if the behavior is

precise moment of the end of ior hibited for the hibited g
the interval. entire interval. the interval.
(This form is set up for 10 intervals per observation. If 20 minute:

be 2 minutes. f the observation is an hour, each interval would be 6 minutes, stc.)
Target Behavior {measurable and cbservable):

[nu‘ Seing/ ‘l-.nur ntervai nterval: (Mark + o7 1 Total
| | ctivity Obuervation | Ourstion [7 723 4567 8[3(m0] ‘

These data collection forms are intended for use by teachers, paraprofessionals, and other service
providers collecting data for student IEP goals and baseline data to determine a need for
new/updated IEP goals or behavior intervention.

Accompanying “Show Me” videos currently in production.



https://spedsupport.tea.texas.gov/resource-library/data-collection-a-b-c-recording
https://spedsupport.tea.texas.gov/resource-library/data-collection-duration-recording
https://spedsupport.tea.texas.gov/resource-library/data-collection-frequency-recording
https://spedsupport.tea.texas.gov/resource-library/data-collection-interval-recording
https://spedsupport.tea.texas.gov/resource-library/data-collection-trial-trial-recording

Coming Soon: Grading Rubric Scenario

Grading Rubric Scenario

Intraduction

Mr. Broden has bwo seventh-grade students in his special education class, He provides his students with instruction aligned with their grade-level
Texas Essential Knowledge and Skills (TEXS) through thelr individual prerequisite access points. One student, Mckenna, is accessing the curriculum
using skills found in the second-grade TEKS. while the ather, Alical, ks perferming in the 18-24-month developmental range. Mr. Broden takes grades

using a task-analysis based grading mubric.
Identify Prerequisite Skill Access 51 Comprehersion dills: igning. speaking, esding, wiitng. o thisking using sultiple evs. The
Pui“u tu TEKS And e e et aiog it akille we both dewelop el deepen doimgeilaimicn of Sciaisgly
coamplos beags The sbadent is expoctod b
(1] exiaieth purpose [or reading soiened and self-selecied ne;
In the general education English Languwage Arts and (H)  generame quessons abeut text before. during. asd afker readieg 10 deopen underatznding
Reading classreom, the students are working on aad i information;
TEKS 7.5[E). [} make and commect ca confim predictions using s featares, chamctoristics of penee, and
Al Bares;
Comarehension kil 5: listening, speaking, .I't!rdfng (] ercats mmbal images: o dkapem undsrsanding:
Mﬂm ﬂﬂd[‘lfﬂm ll‘!l'ﬂ! mm fexts. The ‘[deﬂr L5 make onmections 10 pevsomal expenienced, kheas inother texts, hﬂﬂ?‘\lﬂﬂ'&-‘.]
uses metaeagaitive skils to bath develop and deepen (1] make infenences and use evidenoe o seppori endenading
comprebension of increatingly complex texts. G evaliae deails read 1o dewermine key ideas
Hi AT i DRG0 B0 T nEw ilderannd g wed
The student is cted to: () ke connections o il e th and e ) suchat ting, kg backgromd
AP v 2 L
pEr!orJﬁlf umkm falm Ilﬂ'ﬁmfr texts, ﬂﬂd !Ddﬁ'}’ ko hadze, saking Quriteans, sl ansotateng whin umslonandag breals Sean

This grading rubric scenario uses the Sample Grading Rubric for Students with Complex Access Needs and
demonstrates how to:

* identify prerequisite skill access points to TEKS
e provide instruction that integrates individual accommodations and modifications
* pre-plan individual supports

e use task analysis to determine individual student mastery of an assignment or activity
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